
Cuyahoga Valley Career Center 
Job Posting #1431 

Job Posting Date: 4/24/2018 

Employer Information: Congregation of St. Joseph 
Contact: Ms. Jackie Skalba 
3430 Rocky River Drive 
Cleveland, OH 44111 
Phone: 216-688-3495    Ext: 
E-mail: jskalba@csjoseph.org

Main Business: non-profit 

Job Title: Nurse's Aide 

Full/Part-time: Part-Time Job Hours: see job posting 

Job Duties: See job posting 

Compensation:  

Special Notes / Additional Information: 

How to Contact: E-mail resume, Mail Resume, By Phone

Seeking:  
CVCC Alumni, Adult /Job Seeker 

PLEASE APPLY DIRECTLY THROUGH EMPLOYER FOR THIS POSITION 



 

JOB POSTING--NURSE’S AIDE 

Located on a wooded campus overlooking the Cleveland Metroparks, the Congregation of the Sisters of St. 
Joseph has an opening for a Resident Aide to provide hands on care to the Sisters residing or convalescing 
in St. Joseph Hall. We offer a peaceful and caring work environment along with a competitive wage and 
benefits to include paid time-off, medical, dental, 403b, pension, paid holidays, etc.   

Description:  Within the scope of training obtained (non-certified or STNA), the Resident Aide performs 
direct care activities and assists in maintaining the optimum quality of life for the residents of St. Joseph Hall 
under the direction of the Director of Nursing and RN Nurse Specialist. The Resident Aide is responsible for 
providing a comfortable and safe environment and to participate in activities which promote quality of life for 
the residents of St Joseph Hall. 

Shift Available: 10 p.m. - 6:00 a.m. - generally 20+ hours per week with flexibility for other shifts, weekends, 
and holidays as needed. 

Essential Functions St. Joseph Hall: 

1. The ability to relate well to the elderly and to demonstrate an understanding of individual dignity and 
worth of residents and co-workers. 

2. Keeps informed of changes in residents' condition by being attentive to documentation and 
communication tools mandated by Saint Joseph Hall policies. 

3. Provides personal care as assigned by the Supervisor. 
4. Maintains a safe environment for residents in the Hall. 
5. Maintains general neatness and order in the Hall, providing for light housekeeping needs, particularly 

when housekeeping staff is not available. 
6. Accurately reports and documents resident care as dictated by policies of Saint Joseph Hall. 
7. May be requested to provide more sophisticated care and perform procedures which have been 

deemed necessary to monitor medical or mental status of a particular resident. May be requested to 
pick-up prescriptions, pass medications or deliver medications. 

8. May be requested to accompany Sister to medical appointments. 
9. Assists residents of the Hall with storage area clean-out (basement) as needed. 
10. Provides assistance to the Sister with regard to exercise equipment, remain knowledgeable about 

equipment and provide guidance when needed. 
11. All other duties as assigned. 

Knowledge, Skills and Abilities Required: 

1. High school diploma or equivalent. 
2. State Trained Nursing Assistant Certification or working towards certification preferred. 
3. Experience in direct personal care situations. 
4. Ability to walk and stand for lengthy periods of time. 
5. Ability to stoop, bend, reach above shoulder level, and lift up to 60 pounds. 
6. Ability to carry out verbal instructions and converse with residents, co-workers and visitors. 
7. Ability to respond to audible signals, alarms, call light indicators, and promptly and appropriately 

respond to a caller on the phone. 
 

To Apply:  Send cover letter and resume to:  jskalba@csjoseph.org, fax to confidential fax of 216-688-3472 
or mail hard copy to Human Resources, Congregation of St.  Joseph, 3430 Rocky River Dr., Cleveland, OH  
44111   EOE 
We offer a peaceful and caring work environment along with a competitive wage and benefits to include paid time-off, 
medical, dental, 403b, pension, paid holidays  EOE 

mailto:jskalba@csjoseph.org

