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Our Career Development Programs  
open doors to local In-Demand JOBS.

Attend Our FREE Information Nights

Our mission is to prepare youth and adults to enter,  
compete and advance in an ever changing work world.

Register online at http://cuyahogavalley.augusoft.net

Dental Assisting Monday, August 20 6:00 – 7:00 p.m.

EKG Technician Monday, November 12 6:00 – 7:00 p.m.

Graphic Design for Print and Web 
Production Thursday, August 30 6:30 – 7:30 p.m.

Online Course Demo Wednesday, September 5 7:00 – 8:00 p.m.

Pharmacy Technician
Wednesday, June 20 
Monday, August 13

6:00 – 7:00 p.m.
6:00 – 7:00 p.m.

Phlebotomy Technician Monday, June 25 6:00 – 7:00 p.m.

Practical Nursing Tuesday, June 26 6:00 – 7:00 p.m.

Registered Medical Assistant
Wednesday, June 27
Monday, August 6

6:00 – 7:00 p.m.
6:00 – 7:00 p.m.

Web Design and Animation Thursday, August 30 7:30 – 8:30 p.m.

• Cosmetology

• Dental Assisting

• EKG Technician

• Emergency Medical Technician

• Graphic Design for Print and  
 Web Production 

• Health Care Professional

• HVAC

• Practical Nursing

• Pharmacy Technician

• Phlebotomy Technician

• Registered Medical Assistant

• Web Design and Animation
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▲ Accounting

Accounting Fundamentals
(270003) 
Demand for accounting professionals 
currently exceeds supply. If you’re interested in 
increasing your financial awareness and 
accountability while also gaining a marketable skill, 
this online course is for you. You’ll learn the basics 
of double-entry bookkeeping, while also learning 
how to analyze and record financial transactions, as 
well as prepare various financial reports at the end of 
the fiscal period. Accounts receivable, accounts 
payable, payroll procedures, sales taxes, and various 
common banking activities will be discussed. We’ll 
cover all the bases, from writing checks to preparing 
an income statement and closing out accounts at the 
end of each fiscal period. Suitable for either a small 
business or an individual household, this course is 
sure to increase financial awareness and accountability. 
Go to http://cuyahogavalley.augusoft.net/  
for more information.

Tuition: $109

QuickBooks 2011   (24 Hrs.)
(600007)
Julie Zevchek, Instructor 
Learn to invoice customers, pay vendor bills, record 
and print checks, process payroll, customize forms, 
create reports and graphs to analyze your business, 
create a new company file and enter current and 
historical transactions. Course also includes an 
overview of 1099s. The principles are applicable to 
any version/edition of QuickBooks. Prerequisite: 
Must understand Windows file structure and be 
competent with a mouse and keyboard. Textbook 
included.

District Resident: $399
Non-District Resident: $409  
District Senior Citizen: $249  
Mon., 10/1 – 11/19 6:00 – 9:00 p.m.

▲ Business Management

Administrative Professional with  
Microsoft Office 2010  
Master Certification Training
(5070032)  
In this unique program, students get the 
training to become administrative 
professionals and prepare for Microsoft 
Office 2010 Master certification at the same time. 
Students will learn the essentials of administration, 
including goal setting, business etiquette, 
professional communication skills, and collaborative 
planning. In addition, they'll prepare for Microsoft 
Office Specialist (MOS) certification by learning 
basic to advanced skills in Microsoft Word, Excel, 
PowerPoint, and Outlook 2010. Go to
http://cuyahogavalley.augusoft.net/ for more 
information. Registration is ongoing.

Tuition: $1,995

eMarketing Essentials Certificate
(522628229) 
Come get a fundamental yet advanced 
introduction to eMarketing, including improving 
email promotions, analyzing your web site traffic, 
doing search engine optimization, and how to 
successfully employ online advertising. Relevant for 
any type of organization, including businesses, 
companies, non-profits, and government agencies. 
No eMarketing experience or expertise is necessary. 
If you are already at an advanced level, your 
instructors are experts and can provide the latest, 
most advanced information and answer your toughest 
questions. Go to http://www.yougotclass.org/ 
catalog.cfm/cvccworks for more information.

Tuition: $495

“Before this class, I was completely terrified of  
working in QuickBooks. Not anymore!"

– Cindy, Brecksville

Enhance Productivity & Efficiency
CUSTOMIZED COMPUTER TRAINING 
Designed For Your Employees

n Available at  
 your location or  
 CVCC labs
n Expert Instructors
n Microsoft Office  
 Applications
n Affordable Tuition 
 Quality Education

Contact Ken Hudiak  
khudiak@cvccworks.com

440.746.8210



Computer teChnology
Social Media for Business 
Certificate 
(5202122)  
Get in on this exciting and growing way 
to communicate, market and serve your 
customers and clients. For businesses, 
non-profits, government, and other 
organizations. From Facebook to Twitter, blogging, 
YouTube, LinkedIn, and more, discover the new 
principles of communication that apply across all 
networks and how these specific social networks 
work and the possible uses for your organization. 
Learn how social networks are used to develop a 
two-way communication and marketing strategy for 
your organization. Then find out what you can be 
doing, what you should be doing, and take back a 
plan to integrate social networks into your 
communication and marketing. Whether you are 
new to social networks or already involved, you will 
come away with both an understanding of social 
networks and practical, how-to techniques to 
integrate social networks into your organization or 
business. Your instructors are outstanding practitioners 
who also speak, write, and train others on social 
networks. Go to http://www.yougotclass.org/
catalog.cfm/cvccworks for more information.

Tuition: $495

▲ Essential Computer Skills

Introduction to the PC  (12 Hrs.) 
(630001) 
This course is an introduction to computer 
fundamentals and various popular software programs 
and is the perfect class for anyone with little or no 
experience with computers. Prerequisite: Computer 
keyboarding or competent typing experience.

District Resident: $139
Non-District Resident: $149
District Senior Citizen: $79
Tues., Thurs., 9/11 – 9/20 6:00 – 9:00 p.m.
Mon., Wed., 9/24 – 10/3 9:30 a.m. – 12:30 p.m.

▲ Computer Applications

Introduction to SQL   
(210010)
In this online course, you will learn 
the key concepts of Structured Query Language 
(SQL) and gain a solid working knowledge of this 
powerful and universal database programming 
language. You’ll learn the basic structure of relational 
databases, how to read and write simple and complex 
SQL statements, and advanced data manipulation 
techniques. Go to http://cuyahogavalley.augusoft.net/ 
for more information.

Tuition: $109

▲ Microsoft Office 2007 Applications

Access 2007 – Level I – FastCourse (8 Hrs.)
(630054)
Joanna White, Instructor
This course explains the fundamental techniques for
working with Access tables, forms, reports, and
queries. Learn to create databases and tables, add
records to and modify the design of tables, and
create forms. Discover how to join tables and select
specific records and fields using Access queries.
Prerequisite: Completion of the Introduction to
Office 2007 course, or at least 6 months of
experience working in a previous version of Access,
or one year of experience working with any of the
Microsoft Office Suite products.

District Resident: $109
Non-District Resident: $119
District Senior Citizen: $59
Mon., Wed., 9/24 – 9/26 9:30 a.m. – 1:30 p.m.

Access 2007 – Level II – FastCourse (8 Hrs.)
(630057)
Joanna White, Instructor
A continuation of the Introduction class, this class has 
a greater emphasis on advanced database techniques. 
Learn more in-depth queries, forms and reports. Learn 
to include default values, validation rules and input 
masks. Learn to create multi-table forms, queries and 
reports customized to your specific needs. Prerequisite: 
Completion of the Access 2007 – Level I – FastCourse.

District Resident: $109
Non-District Resident: $119
District Senior Citizen: $59
Mon., Wed., 10/29 – 10/31 9:30 a.m. – 1:30 p.m.

Excel 2007 – Level I – FastCourse (8 Hrs.)
(630035)
Joanna White, Instructor
The focus of this course is basic skills. You will begin 
by reviewing the new Office Ribbon interface. Learn to 
enter and edit data, select cells and ranges, print 
worksheets, create formulas and functions, and format 
cell contents.

District Resident: $109
Non-District Resident: $119
District Senior Citizen: $59
Mon., Wed., 8/27 – 8/29  9:30 a.m. – 1:30 p.m.
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"Joanna is an EXCEPTIONAL instructor! I will 
be taking additional courses because of her patience

 and excellent communication skills!”  
– A.D., Broadview Heights, OH



Excel 2007 – Level II – FastCourse (8 Hrs.)
(630036)
Joanna White, Instructor
You will sort worksheet rows, freeze headings, split 
worksheet windows, use Office templates, create 
custom templates, discover how to copy and move 
worksheets, copy formatting between worksheets, 
and use linked formulas.

District Resident:  $109
Non-District Resident:  $119
District Senior Citizen:  $59
Mon., Wed., 10/1 – 10/3   9:30 a.m. – 1:30 p.m.

Excel 2007 – Level III – FastCourse (12 Hrs.)                
(630037)
Joanna White, Instructor
Learn to create and format PivotTable and 
PivotCharts, and create macros to automate routine 
tasks. Discover how to consolidate data from detail 
worksheets and group worksheets, use Data 
Validation and Conditional Formatting, create data 
tables and trendlines. Prerequisites: Completion of 
Excel 2007, Levels I and II, or intermediate Excel 
experience.

District Resident:  $149
Non-District Resident:  $159
District Senior Citizen:  $79
Mon., Wed., 12/3 – 12/5   9:30 a.m. – 4:00 p.m.

Introduction to Microsoft Office 2007 (16 Hrs.)
(630015)
This course is a basic overview of Office 2007
applications. Students will get an introduction to
Word, Excel, Access and PowerPoint and learn the
basics through hands-on projects and skill-building
exercises. Prerequisites: Typing ability with some
working knowledge of computers.

District Resident:  $189
Non-District Resident:  $199
District Senior Citizen:  $79
Tues., Thurs., 10/9 – 10/25 6:00 – 8:40 p.m.

Windows 7 – The Essentials (12 Hrs.)
(630070)
Syliva Hauser, Instructor
This class is a complete introduction to Microsoft’s
newest operating system and all its exciting new
features. You will learn how to manage windows and
folders, sort and filter files, run programs, manage
security settings and take advantage of Windows
multimedia features for photos, music and videos.
Prerequisite: Experience in Windows XP.

District Resident:  $149
Non-District Resident:  $159
District Senior Citizen:  $79
Tues., Thurs., 8/28 – 9/6    6:00 – 9:00 p.m.
Mon., Wed., 10/29 – 11/7   9:30 a.m. – 12:30 p.m.

▲ Microsoft Office 2010 Applications

Access 2010 – Level I – FastCourse (8 Hrs.)
(630075)
Joanna White, Instructor
Discover what Access can do for you. Topics include: 
Ribbon interface, creating tables in Datasheet view, 
previewing and printing data, designing databases, 
creating database objects, formatting tables, lookup 
fields, field properties, queries, and more.
District Resident:  $109
Non-District Resident:  $119
District Senior Citizen:  $59
Mon., Wed., 10/22 – 10/24   9:30 a.m. – 1:30 p.m.

Access 2010 – Level II – FastCourse (8 Hrs.)
(630076)
Joanna White, Instructor
Continue building your Access skills. Topics include 
designing a relational database, split forms, creating 
and modifying reports, parameter queries, crosstab 
queries, customizing input forms, creating custom 
reports, and more.
District Resident:  $109
Non-District Resident:  $119
District Senior Citizen:  $59
Mon., Tues., 11/26 – 11/27 9:30 a.m. – 1:30 p.m.
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COMpUTEr TEChNOLOGy

“Course (Windows 7 - The Essentials) instructor, 
Sylvia Hauser, was super and patient with us.”  

– Len, Brecksville



Excel 2010 – Level I – FastCourse (8 Hrs.)
(630063)
You will learn the following Excel elements: the Ribbon 
interface, entering and editing data, selecting cells 
and ranges, printing worksheets, creating formulas 
and functions, formatting cell contents, inserting and 
deleting columns, rows, cells, charts and more.

District Resident:  $109
Non-District Resident:  $119
District Senior Citizen:  $59
Sat., 9/8 – 9/15    9:30 a.m. – 1:30 p.m.
Mon., Wed., 10/15 – 10/17 9:30 a.m. – 1:30 p.m.

Excel 2010 – Level II – FastCourse (8 Hrs.)
(630064)
You will learn the following more advanced Excel
elements: large worksheets and workbooks; tables;
outlines; inserting clip art, pictures and SmartArt;
templates; digital signatures; and more.

District Resident:  $109
Non-District Resident:  $119
District Senior Citizen:  $59
Sat., 10/20 - 10/27   9:30 a.m. – 1:30 p.m.
Mon., Wed., 12/10 - 12/12 9:30 a.m. – 1:30 p.m.

Introduction to Microsoft Office 2010  (16 Hrs.)
(630069)
This course is a basic overview of Office 2010
applications. Students will get an introduction to Word, 
Excel, Access and PowerPoint and learn the basics 
through hands-on projects and skill-building exercises. 
Prerequisites: Some working knowledge of Windows.

District Resident:  $189
Non-District Resident:  $199
District Senior Citizen:  $79
Mon., Wed., 9/10 – 9/19   9:30 a.m. – 1:30 p.m.
Tues., Thurs., 10/30 – 11/15 6:00 – 8:40 p.m.

Outlook 2010 – FastCourse (6 Hrs.)    
(630067)
Joanna White, Instructor
You will learn the following Outlook elements:
setting email options, sending and responding to
messages, attaching files, creating contacts,
distribution lists, notes, tasks, journal entries,
archiving folders, calendar sharing, scheduling
appointments, snapshots, meeting cancellations,
using the To Do Bar, calendar overlays, and
meeting update controls.

District Resident:  $109
Non-District Resident:  $119
District Senior Citizen:  $59
Wed., 9/5   9:30 a.m. – 4:00 p.m.

PowerPoint 2010 – Level I – FastCourse (6 Hrs.)
(630068)
You will learn the following PowerPoint elements:
the Ribbon interface, document themes, bulleted
lists, outlines, formatting text, printing
presentations, transitions, clip art and graphics,
charts, slide show delivery, and more.

District Resident:  $109
Non-District Resident:  $119
District Senior Citizen:  $59
Tues., Thurs., 12/4 – 12/6 6:00 – 9:00 p.m.
   
Word 2010 – Level I – FastCourse (8 Hrs.)
(630065)
You will learn the following Word elements: the
Ribbon interface, working with text, printing, using
proofreading tools, creating bulleted and numbered
lists, tables and forms, and more.

District Resident:  $109
Non-District Resident:  $119
District Senior Citizen:  $59
Mon., Wed., 10/8 – 10/10   9:30 a.m. – 1:30 p.m.
Sat., 11/10 – 11/17   9:30 a.m. – 1:30 p.m.

Word 2010 – Level II – FastCourse (8 Hrs.)
(630066)
You will learn the following more advanced Word
elements: newsletter columns, WordArt and clip
art, document themes, styles, picture editing, Mail
Merge, footnotes and endnotes, headers and footers,
templates, tables of contents and indexes, and more.
Prerequisite: Word 2010 – Level I or Beginning Course.

District Resident:  $109
Non-District Resident:  $119
District Senior Citizen:  $59
Mon., Wed., 11/12 – 11/14  9:30 a.m. – 1:30 p.m.
Sat., 12/1 – 12/8   9:30 a.m. – 1:30 p.m.
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COMpUTEr TEChNOLOGy

OOPS!
We canceled the class because we 

didn’t know you wanted it! 

We need your registration 5 
working days before the first class! 

Avoid disappointment.    
REGISTER EARLY!
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▲ Graphic Design

Graphic Design for Print and        (129 Hrs.) 
Web Production  
(640011)
Dan Workman, Instructor
This program is designed to be hands-on. You will 
create a number of graphic design projects for print
production including logos, newsletters, business 
cards, flyers, advertisements, and brochures. The 
print projects are designed to teach you the proper 
skills needed to design great-looking projects and 
prepare them for print production. In web 
production, you will learn to create that perfect web 
page design – make your images “web ready,” learn 
the correct file formats and how to save your files, 
and create customized buttons for your web page. 
Finally, you will create a digital portfolio of these 
projects to show prospective clients/employers. 
Topics covered in this class are design, typography, 
use of color in design, how to create and use vector 
images, page layout design, image manipulation 
and photo retouching, color adjustments using 
levels, how to save your images for print and web, 
preparing your files for print production, and PDF 
portfolios. You will also learn Adobe Photoshop 
CS5, Adobe InDesign CS5, Adobe Illustrator CS5 
and Adobe Acrobat 9. Completion of this Graphic 
Design program will prepare you for the Adobe 
ACA (Adobe Certified Associate) exam. The class 
textbook and testing fees are included within the 
tuition. Macintosh computers are used exclusively 
for this class with PC-compatible software. A 
payment plan is available. Students will receive a 
certificate of completion after successfully 
completing this class. Prerequisites: Familiarity 
with Windows XP or 7 and basic keyboarding skills.

District Resident:  $2,199
Non-District Resident:  $2,209
District Senior Citizen:  $999
Mon., Wed.,   
9/10/2012 – 2/27/2013   6:30 – 9:30 p.m.

▲ Web Design
Web Design and Animation           (129 Hrs.) 
(630073)
Dan Workman, Instructor
Learn to design, create, and maintain your web 
pages and animations. You will learn how to create 
and maintain quality web pages, learn about web 
design standards, HTML, CS5 and why they’re 
important. You will also learn to create and 
manipulate images, and evaluate website quality. 
The course progresses from introductory work on 
web design to a hands-on project in which you will 
design and post your own website. You will be 
creating animations and video in Adobe Flash and 
placing them within your website. You will also 
learn Adobe Dreamweaver CS5. Completion of this 
web design & animation program will prepare you 
for the Adobe ACA (Adobe Certified Associate) 
exam for Dreamweaver CS5. This is the only non-
credit program in the area. The class textbook and 
testing fees are included within the tuition. 
Macintosh computers are used exclusively for this 
class with PC-compatible software. A payment plan 
is available. Students will receive a certificate of 
completion after successfully completing this class. 
Prerequisites: Familiarity with Windows XP or 7 
and basic keyboarding skills.

District Resident:  $2,199
Non-District Resident:  $2,209
District Senior Citizen:  $999
Tues., Thurs.,  
9/11/2012 – 2/21/2013   6:30 – 9:30 p.m.

FREE INFORMATION NIGHT Thursday, August 30, 2012 
Graphic Design for Print and Web Production 6:30 – 7:30 p.m.

Web Design and Animation 7:30 – 8:30 p.m.
Meet the Instructor, Dan Workman.

Curriculum, Career, and Certification Information will be reviewed and your questions 
answered. Call 440.746.8210 to reserve your place.

GrAphIC DEsIGN/WEb DEsIGN

“Dan Workman, instructor for Graphic Design for
Print and Web Production, is a very enthusiastic
instructor and he really wants the students to
succeed. He goes above and beyond to help

students learn and understand.”
– Kaye, Brecksville
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CHANGE yOUR CAREER, ENHANCE yOUR  
SKILLS FROM THE COMFORT OF HOME!

Online Learning could be for YOU!
Online Learning Anytime, Anywhere… Just a click AWAY!

Enroll Now!

FREE Online Course Demo
Wednesday, September 12, 2012 from 7:00 – 8:00 p.m.

Contact Ken at khudiak@cvccworks.com or call 440.746.8230 to register. 

INsTrUCTOr-FACILITATED

Computer Skills for the Workplace
“This was my first online course and I found  
this course and the instructor to be excellent.  
I will now consider online classes in the future. 
I felt it was a good use of my time and money.  

Thank you.”
– Lorie N., Garfield Heights

Online Career Programs
PREPARE FOR IN-DEMAND CAREERS!

	 •	 Facilitators	and	mentors	available	
	 •	 	Career	Counselors	help	you	transition	to	

the  workplace
	 •	 All	materials	included	in	the	program	fees
	 •	 Loans	are	available	for	those	who	qualify

 Pharmacy Technician

  Medical Transcription

  Project Management

  Paralegal

  Six Sigma

  Bookkeeping

  Veterinary Assistant

  HVAC

  Cisco CCNA

More than 60 online courses.

Learn more, visit:
http://cuyahogavalley.augusoft.net 

Enhance your SKILLS!
LEARN FROM THE COMFORT OF HOME!

	 •	 Instructor-Facilitated	by	Experts
	 •	 24-Hour	Access
	 •	 Online	Discussion	Areas
	 •	 6	Weeks	of	Instruction
	 •	 New	Course	Sessions	Begin	Monthly

  A to Z Grant Writing
  Accounting Fundamentals
  Creative Web Pages
  Medical Terminology:  
   A Word Association Approach
  Explore a Career as an Administrative  
      Medical Assistant
  Explore a Career in Medical Coding
  Grammar Refresher
  Introduction to SQL
  Project Management Fundamentals
  Speed Spanish

More than 400 online courses available.

Learn more, visit:
http://cuyahogavalley.augusoft.net  

O
N

LIN
E
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Online Learning,  
Anytime, Anywhere 

…Just a click AWAY!

SKILLS for the  
21st CenturyCertificate Course Series Start Date

New! Certificate in Customer Service   
Keys to Customer Service
Extraordinary Customer Service

September 4  
October 1

Certificate in Online Teaching
$795 to become a Certified Online Instructor (COI)
Advanced Teaching Online
Designing Online Instruction
Building Online Learning Communities

October 22
November 5
December 3

New! Certificate in Teaching Adults September 4  

Courses for K-12 Teachers
Gender in the Classroom
Online Teaching and Learning for K-12 Teachers
Social Media and Online Tools for K-12 Teachers

October 1
October 1
November 5

eMarketing Essentials Certificate
Improving Email Promotion
Boosting Your Web Site Traffic
Online Advertising

September 4
October 1
November 5

New! Mentoring and Coaching in the  
Workplace Certificate  

Social Media for Business Certificate
Introduction to Social Media
Marketing Using Social Media
Integrating Social Media in Your Organization

September 4
October 1
November 5

Course Title Start Date
New! Keys to Telecommuting Success September 4  

New! LEED AP+ Building Design and Construction September 4   

New! Management Boot Camp October 1  

New! Program Evaluation for Non-Profit Professionals September 4  

New! Revenue Generation for Non-Profits September 4  

New! Spanish for Medical Professionals October 1  

New! Supervising Telecommuters October 1  

New! The Business Plan October 1  

New! Using Personality Profiles for Better  
         Work Performance October 1  

Creating Cell Phone Apps for Your Business October 1 

Entrepreneur Boot Camp September 4

Extraordinary Customer Service October 1      

Facebook for Business October 1

Google Analytics October 1

Media Buying Strategies October 1

Mobile Marketing September 4  

Practical Math for the Workplace September 4

Twitter October 1

YouTube for Business October 1

UGOTCLAss ONLINE COUrsEs AND CErTIFICATEs

Find your Course or
Certificate Series

Register Today!
For additional information,
call 440.746.8210

Go To The Website
http://www.yougotclass.org/ 
catalog.cfm/cvccworks

2

3

1

O
N

LI
N
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▲ CPR – American Heart Association

BLS Healthcare Provider — Basic (6 Hrs.)
(400001)
James Meklemburg, Instructor
The BLS Healthcare Provider course is designed to
provide a wide variety of healthcare professionals the
ability to recognize several life-threatening emergencies 
provide CPR, use an AED, and relieve choking in a 
safe, timely and effective manner. The course is 
intended for certified or non-certified, licensed or 
unlicensed professionals. Student manual included. 
Tuition is non-refundable.

District Resident: $60
Non-District Resident: $65
District Senior Citizen: $60
Wed., 7/25    8:30 a.m. – 2:30 p.m.
Wed., 8/22 8:30 a.m. – 2:30 p.m.
 Sat., 9/8 8:30 a.m. – 2:30 p.m.
 Sat., 10/20 8:30 a.m. – 2:30 p.m.
 Sat., 11/17 8:30 a.m. – 2:30 p.m.
 Sat., 1/12 8:30 a.m. – 2:30 p.m.

BLS Healthcare Provider — Refresher (4 Hrs.)
(400002)
James Meklemburg, Instructor
The BLS Healthcare Provider Refresher course
requires a current card for re-certification. Student
manual included. Tuition is non-refundable.

District Resident: $39
Non-District Resident: $49
District Senior Citizen: $39
Wed., 8/15 9:00 a.m. – 1:00 p.m.
 Sat., 9/29 9:00 a.m. – 1:00 p.m.
 Sat., 10/27 9:00 a.m. – 1:00 p.m.
 Sat., 12/8 9:00 a.m. – 1:00 p.m.

BLS Heartsaver AED  (3 Hrs.)
(400008)
James Meklemburg, Instructor
This classroom course provides training for anyone
who wants to learn basic CPR skills for infant, child
or adult; use of an Automated External Defibrillator
(AED); and use of a mask or barrier device. Students
will obtain a Heartsaver course completion card. 
Tuition is non-refundable.

District Resident: $25
Non-District Resident: $35
District Senior Citizen: $25
Wed., 9/5 6:00 – 9:00 p.m. 
Wed., 10/24 6:00 – 9:00 p.m.
Sat., 1/12 9:00 – 12:00 p.m.

BLS Heartsaver First Aid/CPR (5 Hrs.)
(400007)
James Meklemburg, Instructor
This classroom course teaches students 
critical skills and knowledge needed to 
respond to and manage a first aid or sudden 
cardiac arrest emergency in the first few minutes 
until EMS arrives. Tuition is non-refundable. 

District Resident: $65
Non-District Resident: $75
District Senior Citizen: $65
Sat., 10/20 9:00 – 2:00 p.m.
Sat. 12/1 9:00 – 2:00 p.m.

BLS Instructor  (5 Hrs.)
(400003)
James Meklemburg, Instructor
This course will train BLS Healthcare Provider certified 
individuals to become BLS Instructors. The AHA Core 
Instructor Course must be completed prior to the BLS 
Instructor class. Cost includes AHA BLS Instructor 
Manual and AHA Core Instructor material.

District Resident: $219
Non-District Resident: $229
District Senior Citizen: $219
Sat., 9/15 8:00 a.m. – 1:00 p.m.

▲ Customized Training 

Radio Frequency Awareness for  (3 Hrs.)
Emergency Responders
(360009)
Stephen Bellamy, Instructor
This three-hour classroom course covers site 
identification, risk assessment tools, resource 
development, and personal protection. 
Tower-climbing, rescue challenges, and solutions 
will also be covered. Learn about regulations that 
work for and against the emergency responder. 
Handouts will be provided.

District Resident: $75
Non-District Resident: $85
District Senior Citizen: $35
Mon., 1/28 6:30 – 9:30 p.m.

Technical Rescue Programs
Jim Kovach, Instructor
•	Rope	Access	for	Industry	or	Rescue
•	Elevator	Rescue
•	Tower	Rescue
•	NFPA	Operation	&	Technical	Level	Rope	Rescue
•	Tactical	Rope	Rescue	for	Police	and	SWAT	Team
•	Radio Frequency Awareness for  
 Emergency Responders
•	Crane	Rescue
•	Swift	Water	Operations
For Customized Training,  
email rhaines@cvccworks.com or call 440.746.8325 
for more information.

pUbLIC sAFETy

Any fees charged for CPR courses, except a portion of  
fees needed for American Heart Association course 
materials, do not represent income to the Association.
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Learn the skills that it takes to make a difference 
in people’s lives. Be a part of the team that offers  
a helping hand in the time of a crisis.

Admission requirements:
•	EMT	Pre-Entrance	Assessment
•	Valid	Driver’s	License
•	High	School	Diploma	or	Equivalent

EMT Pre-Entrance Assessment       (3 Hrs.)
(410005)
Contact the Adult Education Department at 
440.746.8125 or email lbuck@cvccworks.com to 
register. Entrance fee for the assessment exam is 
included in the cost of the EMT Basic Program.

Emergency Medical Technician –  (164 Hrs.) 
Basic, OH109
(410001)
Mark Dailey, NREMT-P, CMTE, Lead Instructor
This course offers didactic and practical training in 
critical thinking skills, crisis intervention, emergency 
scene management, proper recognition and 
management of medical emergencies, trauma patient 
care and general ambulance operations. Course 
outline, method of instruction and the hands-on 
training have been re-formatted to well prepare 
graduates for future paramedic education. Curriculum 
is in accordance with the State of Ohio Division of 
EMS with testing by the National Registry of 
Emergency Medical Technicians. Upon completion 
of all course requirements, students will be eligible 
to take the National Registry exam. Our team of 
professional EMS instructors is committed to 
preparing quality pre-hospital clinicians, setting all 
students up for success and helping to structure a 
superior foundation for any EMS and/or Fire career. 
Tuition includes: NREMT practice test, American 
Heart Association Healthcare Provider CPR training, 
all course books, clinical fees, insurance coverage, 
uniform shirt and pre-entrance testing fees. Some 
Saturdays may be included with advanced notice.
NREMT exam fee not included in tuition.

District Resident: $975
Non-District Resident: $985
Mon., Thurs., 8/20 – 12/17 6:00 – 10:00 p.m.
Mon., Thurs. 1/28 – 5/23 6:00 – 10:00 p.m.

EMT Refresher   (32 Hrs.)
(410002)
Includes curriculum guidelines established by the 
State of Ohio Division of Emergency Medical
Services. Topics covered include: Patient 
Assessment, Cardiac Arrest Management, and 
Airway Management. Acceptable refresher training 
for practicing Emergency Medical Technicians. 
Call 440.746.8125 or email lbuck@cvccworks.com.

District Resident: $225
Non-District Resident: $235
  
First Responder Training (48 Hrs.)
Includes guidelines established by the State of Ohio 
Division of Emergency Medical Services. Course 
covers bleeding control, shock management, 
fracture care, and more. Helpful in industrial 
settings and home healthcare. Call 440.746.8125  
or email lbuck@cvccworks.com. 

pUbLIC sAFETy

▲ Emergency Medical Technician 

  Become Part of the Fast Paced  
  EMS 911 Response Industry!
  Learn From a TEAM of EMS EXPERIENCED Professionals

Earn 
College Credit 

for this  
program
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 All Ohio EMS Providers and Firefighters are required to complete the National Incident Management System (NIMS) 
course approved by the Ohio Board of Emergency Medical Services. EMS and firefighter applicants MUST submit 

documentation of successful completion of NIMS course IS-100 and IS-700 prior to obtaining a certificate of completion. 
Lab time will be scheduled to make computers available to students for NIMS courses.

pUbLIC sAFETy

▲ Fire 

Fire Safety Inspector  (126 Hrs.)
(420004)
Meets NFPA 1031 Standards for Fire Safety Inspector. 
Must be currently employed by fire department or 
private fire company. Applicants must submit letter 
of recommendation from employer. 

Tuition: $500  
(includes IFSTA Fire Inspection textbook set)

Mon., Wed. 9/17 – 11/17 6:00 – 10:00 p.m.
Saturday 8:00 a.m. – 2:00 p.m.
 
Fire Officer II  (56 Hrs.)
(420013)
This 56-hour course meets the performance and 
cognitive objectives for Fire Officer II in current 
NFPA 1021 Standard for Fire Officer Professional 
Qualifications. Student must have successfully 
completed Fire Officer I.  

Tuition: $480  
(includes IAFC Fire Officer textbook set)  

Tues., Thurs. 9/25 – 11/8 6:00 – 10:00 p.m.
 
Health and Safety Officer (20 Hrs.)
(420014)
This 20-hour course meets NFPA 1521 Standard for 
Fire Department Safety Officer. After successful 
completion, students meeting FDSOA pre-requisites 
may challenge the FDSOA national certification 
exam. FDSOA Test Fee $95 (separate Check)

Tuition: $380 
(includes Occupational Safety and Health in the  
Emergency Services textbook) 

Mon., Wed. 12/3 – 12/17 6:00 – 10:00 p.m.

NOW in Partnership with 
The University of Akron

Fire Courses  
Offered at
Cuyahoga Valley  
Career Center
For more information, call 440.746.8125  
or visit http://adulted.cvccworks.com/
Public_Safety.aspx to register. 
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▲ Nursing

Practical Nursing Program   (1200 Hrs.)
Successful completion of this 1200-clock hour certified Practical Nursing program allows the individual to 
take the State Board licensure examination for practical nursing. CVCC’s full-time program starts in August 
and the part-time program starts in October.

Admission Requirements:
•	High	School	Diploma/GED
•	Foreign	Graduates/GED
•	Successful	completion	of	pre-entrance	test
•	Submitting	an	application	with	supporting
 documentation after successful completion of
 pre-entrance test
•	Mandatory	enrollment	meeting
•	Acceptable	physical	exam	with	drug	screen/
 background check/fingerprint.
•	CPR	card/AHA	Healthcare	Provider	

Nursing Fees:
Application Fee:  $50
Administrative Seat Fee: $500 (non-refundable)
Textbooks, uniforms and 
supplies fees: $2,000* (non-refundable)
Tuition:  $10,900*

Financial Aid and Veterans Benefits available to those who qualify. *Tuition and fees subject to change.

Nursing Pre-Entrance Test   (3 Hrs.)
(800001)
The pre-entrance WorkKeys test (3 hours) consists of math, reading and locating information. Register online 
at www.cvccworks.com or by calling 440.746.8200. The non-refundable fee for the exam is paid in advance 
and is valid for 3 years. Driver’s license or picture ID is required at the time of testing. Prepare by coming to 
our Key Train open labs. Check the website for days and times or call Linda at 440.746.8125. Test scores 
may make you eligible to receive the ACT National Career Readiness Certificate. Register early!

hEALTh CArEErs

 

Earn 
College Credit 

for this  
program

Fee: $50
Mon., July 9 9:30 a.m.
Wed., July 25 4:00 p.m.
Mon., Aug. 6 9:30 a.m.
Wed., Aug. 15 4:00 p.m
Tues., Sept. 18 9:30 a.m.
Tues., Sept. 18 4:00 p.m.
Tues., Oct. 16 9:30 a.m.
Fri., Oct. 19 1:00 p.m.
Tues., Nov. 13 9:30 a.m.
Fri., Nov. 16 9:30 a.m.
Tues., Dec. 18 9:30 a.m.
Mon., Jan. 14 4:00 p.m.
Tues., Jan. 15 9:30 a.m.
Mon., Feb. 11 4:00 p.m.
Fri., Feb. 15 9:30 a.m.

Practical Nursing

FREE INFORMATION NIGHT
Tuesday, June 26   6:00 - 7:00 p.m.
Meet the new Nursing Supervisor, Pattie Mandula and her faculty 
and financial aid specialist. Learn about the curriculum. 
Register online at www.cvccworks.com
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Electronic Health Records &  (52 Hrs.) 
Computerized Medical Office Procedures
(920009)
Learn the basic principles of electronic health
records and how to process patient and billing
information, the importance of accurate data and the
legal regulatory aspect of EHR, HIPPA and security/
portability. Prerequisite: Medical Terminology &
Anatomy I & II, basic computer knowledge and
keyboarding skills required. Medical Assistant
Administration or previous medical front office
experience recommended. Certification Exams:
National Healthcareer Association (NHA) – Certified
Electronic Health Records Specialist (CEHRS).
Textbooks included. CEHRS exam fee not included.

District Resident:  $789
Non-District Resident:  $799
Mon., Wed., 9/10 – 11/7   6:00 – 9:00 p.m.

Introduction to Medical Billing  (50 Hrs.) 
& Coding
(920006)
This combined 50-hour billing and coding course
teaches the skills needed to solve insurance billing
problems, how to manually file claims (using the CPT 
and ICD-9 manual), complete common insurance 
forms, trace delinquent claims, appeal denied claims 
and use generic forms to streamline billing procedures. 
Certification Exams: National Healthcareer 
Association (NHA) – Certified Medical Billing and 
Coding Specialist (CMBCS). Medical Assistant 
Administration or previous medical front office 
experience recommended. Textbooks included. 
CMBCS exam fee not included.

Tuition:  $999
Tues., Thurs., 8/14 – 10/2 6:00 – 9:30 p.m.
Tues., Thurs., 4/16 – 6/4 6:00 – 9:30 p.m.After successful completion of Medical 

Terminology & Anatomy I & II, students can  
take any of the following classes to qualify to  
sit for the related national certification exam.

hEALTh CArEErs

Become a Certified Health Care Professional  
in 3 Easy STEPS

Certified 
Electronic

Health Records  
Specialist (CEHRS)

Certified 
Medical 

Administrative
Assistant (CMAA)

Certified 
Medical Billing and
Coding Specialist 

(CMBCS)

Certified 
Phlebotomy
Technician 

(CPT)

Complete Medical  
Terminology
Anatomy I & II

Successfully  
Complete Program 
of your Choice

Test for 
Certification2 31

Medical Terminology & Anatomy I (72 Hrs.)
(920001)
This course will provide students with the skills
they will need to become an effective communicator
in the highly technical world of medicine. Students
will start by learning the Word Building Rules and
basic terminology: prefixes, suffixes and whole
body terminology. Once students understand how
the word elements are used to build terms, the rest
of the course is organized by body system and
specialty areas of practice. This class emphasizes
anatomy and physiology, pathological conditions
and diagnostic techniques and procedures. The
study of word parts is integrated into and 
reinforced in every chapter to enhance student 
comprehension.

District Resident:  $609
Non-District Resident:  $619
Tues., Thurs., 9/11 – 12/4  6:00 – 9:00 p.m.

Medical Terminology & Anatomy II (72 Hrs.)
(920002)
This course is a continuation of Medical Terminology 
& Anatomy I. Students will continue learning the 
anatomy and physiology, vocabulary, word elements 
pathological conditions, diagnostic techniques, 
treatments and procedures, and common abbreviations 
relevant to the body systems. Successful completion 
of Medical Terminology & Anatomy I and II will 
allow student to use medical terminology 
appropriately in the field of medicine.

District Resident:  $609
Non-District Resident:  $619
Tues., Thurs., 1/8 – 4/9   6:00 – 9:00 p.m.

▲ Health Care Professional



Medical Assistant Administration (50 Hrs.)
(920005)
This 50-hour course prepares students to function
effectively in many of the administrative and
clerical positions in the health care industry.
Prerequisite: Medical Terminology & Anatomy I &
II. Certification Exams: National Health career
Association (NHA) – Certified Medical
Administrative Assistant (CMAA). Textbooks
included. CMAA exam fee not included.

Tuition: $999
Tues., Thurs., 8/21 – 10/9 6:00 – 9:30 p.m.

▲ Phlebotomy

Phlebotomy Fundamentals (60 Hrs.)
(930002)
A focus on the principles of obtaining peripheral
and capillary blood samples. Anatomy and
terminology with emphasis on cardiovascular and
circulatory. Specimen collection and processing,
communication skills, clerical, safety standards,
legal, ethical and professional credentials covered.
Laboratory simulators give a hands-on approach to
enhance classroom learning. Includes BLS
HealthCare Provider certification. Book fee and
student professional liability insurance included in
tuition. Student is responsible for fees associated
with obtaining a physical exam, uniform,
appropriate vaccinations and medical records.
Anyone interested in registering for the Phlebotomy
Fundamentals program must attend the information
night. IAPS exam fee not included in tuition.

District Resident: $725
Non-District Resident: $735
Tues., Thurs., 8/28 – 10/23 6:00 – 9:00 p.m.

Phlebotomy Clinical Placement (100 Hrs.)
In addition to the classroom coursework, upon
completion of 100 clinical hours, students can sit
for the International Academy of Phlebotomy
Sciences, Inc. (IAPS) certification exam.
Acceptance of students into a clinical environment
is at the discretion of area healthcare facilities based
on their staff availability and facility needs.
Students will be placed in clinical assignments as
space is available. All clinical externships take place
Monday through Friday. No evening or weekend
externships are available.

▲ Dental Program

Dental Assisting Program (216 Hrs.)
(900001)
Lisa Theodore, Instructor
Our four-module curriculum includes:
•	Dental	Assisting	Responsibilities	/	Preventative
 Dentistry
•	Restorative	Dental	Materials	/	Chairside	Assisting
•	Radiology	&	Related	Dental	Office	Procedures	/
 Dental Assisting Methods
•	Applied	Chairside	Assisting	/	Dental	Lab	Processes

Successful completion will prepare you to be a
dental assistant in a private group or specialist’s 
practice or a receptionist in an insurance company or 
dental laboratory. Textbooks and Occupational 
Competency Analysis Profiles (OCAP) exam 
included. Required Hepatitis shots not included in fee. 
Admission requirements: high school diploma or its 
equivalent (e.g., GED or foreign diploma) and 
successful completion of a pre-entrance assessment. 
Tuition paid in five easy payments. RDA exam fee 
not included in tuition.

Tuition:  $3,680
Mon., Wed., Thurs.,   
9/24 – 3/28 6:00 – 9:00 p.m.

16 

Phlebotomy Technician 
FREE INFORMATION NIGHT

Monday, June 25, 2012
6:00 – 7:00 p.m.

Dental Assisting
FREE INFORMATION NIGHT

Monday, August 20, 2012
6:00 – 7:00 p.m.

hEALTh CArEErs
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▲ Registered Medical Assistant 
    Program

Registered Medical Assistant (RMA) (900 Hrs.)
(940001)
Mary Hrouda, Instructor
A Registered Medical Assistant (RMA) is an integral 
member of the health care delivery team, qualified to 
work in the administrative office, the examining room 
and the physician office laboratory. The Registered 
Medical Assistant, also a liaison between the doctor 
and the patient, is of vital importance to the success 
of the medical practice. Students who successfully 
complete this program may qualify to sit for the 
American Medical Technologists Registered Medical 
Assistant (RMA) certification exam. Program 
includes 200 hours of unpaid externship. Some 
Saturdays are required in this program with advanced 
notice. Admission requirements: documentation of 
high school diploma or its equivalent (e.g., a GED  
or foreign diploma) and successful completion of a 
pre-entrance assessment. Financial aid is available to 
those who qualify. Tuition paid in 4 easy payments. 
See terms under Tuition Guidelines and Policies. 
RMA exam fee not included in tuition. 

Tuition:  $5,520
Mon., Tues., Wed., Thurs., 
10/8 – 7/25 8:30 a.m. – 3:00 p.m.
Book Fees:  $615 (non-refundable)
Supplies:  $250 (non-refundable)
Seat Fee: $50 (non-refundable)

▲ Pharmacy

RMA
FREE INFORMATION NIGHT

Wednesday, June 27, 2012 
or Monday, August 6, 2012

6:00 – 7:00 p.m.  

hEALTh CArEErs

Earn 
College Credit 

for this  
program

Pharmacy Technician                 (696 Hrs.)
(960001)
Curtis Banks, Instructor
This program will 
prepare you to take the 
Pharmacy Technician 
Certification Exam 
(PTCE). Pharmacy 
Technicians help 
licensed pharmacists 
prepare prescription 
medications, provide 
customer service, and 
perform administrative 
duties within a 
pharmacy setting. 
Curriculum includes: 
Dosage Calculations, Medical Terminology, 
Anatomy and Physiology, Pharmacology, 
Pharmacy Practice, and Certification Exam 
Review. Some Saturdays are required in this 
program with advanced notice.  
A 96-hour unpaid externship is included. 
Admission requirements: documentation of high 
school diploma or its equivalent (e.g., a GED or 
foreign diploma). No felony conviction. No drug 
or pharmacy related convictions, including 
misdemeanors. Successful completion of  
pre-entrance assessment. No denial, suspension, 
revocation, or restriction of registration or 
licensure, consent order or other restriction by  
any State Board of Pharmacy. No admission of 
misconduct or violation of regulations of any State 
Board of Pharmacy. Financial aid is available to 
those who qualify. Payment plans available.  
See terms under Tuition Guidelines and Policies. 
PTCE exam fee not included in tuition.

Tuition:  $4,140 
Mon., Tues., Wed., Thurs.,  
9/17 – 8/1  6:00 – 10:00 p.m. 
Books:  $425 (non-refundable)
Supplies:  $120 (non-refundable)
Seat Fee:  $50 (non-refundable)

Pharmacy Technician
FREE INFORMATION NIGHT

Wednesday, June 20, 2012 
6:00 – 7:00 p.m.

or Monday, August 13, 2012 
6:00 – 7:00 p.m.



18 

▲ EKG Technician Program

EKG Technician Certification  (60 Hrs.)
(910001)
Mary Hrouda, Instructor
Technicians who specialize in electrocardiography, 
or EKG, are known as cardiographic or 
electrocardiograph (EKG) technicians. This 
comprehensive 60-hour program prepares students 
to function as EKG Technicians and to take the 
American Society of Phlebotomy Technician 
(ASPT) Electrocardiograph (EKG) Technician 
exam. This course will include practice and 
background information on anatomy of the heart, 
physiology, medical disease processes, medical 
terminology, medical ethics, legal aspects of patient 
contact, and electrocardiography. Hands-on 
exercises prepare students to transition from 
classroom practice to real-world employment. 
Textbooks included in the tuition. Certification 
exam not included in tuition.

Tuition: $999
Exam Fee: $85
Tues., Thurs.,  
1/8/2013 – 3/7/2013 6:00 – 9:30 p.m.

hEALTh CArEErs

EKG Technician
FREE INFORMATION NIGHT
Monday, November 12, 2012

6:00 – 7:00 p.m.

Health Careers Pre-Entrance Assessment  (3 Hrs.) 
for Dental Assisting, Registered Medical 
Assisting or Pharmacy Technician  
(970001)

The pre-entrance WorkKeys test (3 hours) consists 
of math, reading and locating information. Register 
online at www.cvccworks.com or call Linda at 
440.746.8125. Test scores may make you eligible to 
receive the ACT National Career Readiness 
Certificate. The non-refundable fee for the exam is 
paid in advance and is valid for 3 years. Driver’s 
license or picture ID is required at the time of 
testing. A WorkKeys sample test may be purchased 
through the ACT website at www.act.org/workkeys 
Bring a calculator for use during the math portion 
of the test. Register early!

Fee:  $50
Mon., July 9  9:30 a.m.
Wed., July 25  4:00 p.m.
Mon., Aug. 6  9:30 a.m.
Wed., Aug. 15  4:00 p.m.
Tues., Sept. 18  9:30 a.m.
Tues., Sept. 18  4:00 p.m.



ICD-10 Medical Coding (50 Hrs.)
(920010)
Effective October 2014, the U.S. Department of 
Health and Human Services (HHS) will require that 
the standard ICD-9 code sets, which are used in 
medical billing and coding to report health care 
diagnoses and procedures, be replaced by ICD-10.
This move from ICD-9 to ICD-10 will have a
significant impact on healthcare providers and the
process for which they receive reimbursement.  
This program will include a detailed review of both 
ICD-10 (diagnostic coding) and ICD-10-PCS 
(inpatient procedural coding system). Additional 
program elements include: differences between 
ICD-9 and ICD-10; federal regulation / compliance; 
using the ICD-10 Manual; how and when to use the 
ICD-10-PCS; issues surrounding the implementation 
of ICD-10; documentation challenges; analyzing
electronic coding tools; coding from chart notes;
coding from operative reports; and detailed hands-on
coding exercises and case studies using ICD-10.
This course is ideal for experienced coding students
interested in a career in medical coding and for
current coding professionals looking for an update
and review of the issues and challenges they will
face with the upcoming ICD-10 adoption. Textbooks
and manuals included.

Tuition: $1,299
Mon., Wed., 8/6 – 9/26  6:00 – 9:30 pm

Medical Terminology:  
A Word Association Approach                        
(250001)
This course teaches medical terminology from an 
anatomical approach. Root terms are divided by each 
body system. The origin, a combined form, and an 
example of non-medical everyday usage is provided 
for each root term. Word Associations are provided 
as a learning tool. Unusual and interesting 
information is provided in regards to each term. 
Root terms are combined with prefixes and suffixes 
as your learning will culminate in the interpretation 
of several paragraphs of medical notes. 
Go to http://cuyahogavalley.augusoft.net/ for more 
information.

Tuition: $109

Human Anatomy and Physiology                                                             
(250002)
This six-week online course begins 
with an explanation of the nature of matter and a 
review of the principles of chemistry that are 
important to human physiology. We'll place an 
emphasis on the organization of the human body and 
the differences between nonliving matter and living 
organisms. We'll also cover cell anatomy and 
physiology because all life processes are ultimately 
carried out at the cellular level. You'll also learn 
principles of genetics and gain an understanding of 
how traits are passed from one generation to the next. 
Go to http://cuyahogavalley.augusoft.net/ for more 
information.

Tuition:  $109
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hEALTh CArEErs

STNA                   (90 Hrs.)

Classroom training will be held at Polaris Career 
Center; clinical training will be conducted at a 
local skilled nursing facility. You will also complete 
the requirements and competency evaluations to 
meet Medicare-approved Home Health Aide 
certification and American Heart Association 
Basic Life Support CPR. Employment opportunities 
include nursing homes, assisted living facilities, 
home health and hospitals. You must have the 
2-Step Mantoux TB test before beginning the 
class. Polaris is an Approved STNA Testing Site 
(testing will be scheduled at the conclusion of the 
class). Tuition includes textbook, CPR fees and 
STNA test fee.
Tuition: $995 
Mon. – Thurs. 7/30 – 8/28 8:00 a.m. – 1:15 p.m.
Tues., Thurs., 9/04 – 11/06 5:00 – 9:45 p.m.
Mon. – Thurs., 9/10 – 10/09 8:00 a.m. – 1:15 p.m.
Mon. – Thurs., 10/08 – 11/06 8:00 a.m. – 1:15 p.m.   
For more information or to register,  
call 440.891.7600

Become a nursing assistant and enter one of  
the fastest growing careers in the United States.
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▲ Cosmetology

Cosmetology                                                                                               (1500 Hrs.) 
(500002)
Sherri Vilagi, Instructor
This program is approved by the Ohio Board of 
Cosmetology. The skills that are covered prepare the 
student to provide professional hairstyling, skin care and 
nail maintenance treatments. Coursework includes 
anatomy and physiology of the head, face, and arm; 
chemical properties of products; facial treatments, makeup 
and skin care; comprehensive hair services; manicures and 
pedicures; employment preparation and customer service. 
Upon successful completion of this 1,500-hour course, 
students will be eligible to take the Ohio Board of 
Cosmetology State Licensing Exam.  

Additional Cost: Fees do not cover cost of uniform, or 
Ohio Board of Cosmetology State Licensing Exam. 

Admission requirements: documentation of high school 
diploma or GED.

Application Fee:  $50 (non-refundable)
Administrative Seat Fee: $200 (non-refundable)
Textbooks/Equipment Kit/ 
Supplies Fee:  $890 (non-refundable)
Tuition:  $9,100
Mon. – Thurs., 
8/6/12 – 1/16/14       3:30 – 9:30 p.m.
Financial Aid and Veterans Benefits available to those  
who qualify.

hUMAN sErvICEs

"Sherri Vilagi [Cosmetology Instructor] has been 
wonderful – very patient, willing to go the extra 

step for all the class. I highly recommend  
this program."

– Ellen, Brecksville

“CVCC has opened doors for me that I thought  
had been shut right out of high school.  

When I didn’t choose the path of a four year 
university, I didn’t see many other options.  

With Adult Education, I found a career path in 
Cosmetology that I love and enjoy.”

– Amber, North Royalton
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INDUsTrIAL TrAINING
▲ Automotive
Automotive — Intro to Service (24 Hrs.) 
Procedure and Maintenance 
(310001) 
Chuck Russo, Instructor
This course is designed to provide an introduction 
to several basic service and maintenance 
procedures. Topics will include: identification and 
location of automotive components, maintenance 
intervals and repairs, oil changes, coolant systems, 
basic tune-ups, battery testing, tire service, 
transmission service, suspension and brakes. This is 
a great hands-on class for both guys and gals! 
Required: Textbook and Safety Glasses.

District Resident: $205
Non-District Resident: $215
District Senior Citizen: $55
Wed., 9/19 – 10/24 6:00 – 10:00 p.m.
Textbook/Workbook Fee:  $114
(required if not already purchased)
Safety Equipment: $6

Automotive — Alignment, Steering,  (24 Hrs.) 
and Suspension    
(310004)
Chuck Russo, Instructor
This course is designed to provide the theory and 
principles of automotive alignment geometry and 
suspension systems. You will also learn to diagnose 
and repair these systems through the use of special 
tools and alignment equipment. Required: Textbook 
and Safety Glasses.

District Resident:  $245
Non-District Resident:  $255
District Senior Citizen:  $65
Wed., 10/31 – 12/12 6:00 – 10:00 p.m.
Textbook/Workbook Fee:  $114
(required if not already purchased)
Safety Equipment:  $6

Automotive — Braking System (24 Hrs.)  
Operation and Repair 
(310005)
Chuck Russo, Instructor
Want to do your own brake job? This class is 
designed to provide instruction on automotive 
braking system operations, part identification, 
diagnosis, and repair. The course will cover the 
complete hydraulic system, disc brakes, drum 
brakes and the operation of the components in both 
theory and hands-on practice. Safety glasses 
required. Bring your own safety glasses or you can 
purchase them from CVCC.

District Resident:  $245
Non-District Resident:  $255
District Senior Citizen:  $65
Wed., 1/9 – 2/13 6:00 – 10:00 p.m.
Textbook/Workbook Fee:  $114
(required if not already purchased)
Safety Equipment:  $6

Automotive — Introduction to (24 Hrs.)  
On-Board Diagnostics  
(310006)
Chuck Russo, Instructor
Ever wonder about all these new electronic bells 
and whistles on your car? This course is designed to 
introduce you to the basics of onboard diagnostics 
used in most of today’s automobiles. You will learn 
about code retrieval and come to understand codes 
and faults through the use of basic scanner skills. 
The focus will be on how these components work in 
relation to engine performance and fuel economy. 
Safety glasses required. Bring your own safety 
glasses or you can purchase them from CVCC.

District Resident:  $245
Non-District Resident:  $255
District Senior Citizen:  $65
Wed., 2/27 – 4/10 6:00 – 10:00 p.m.
Textbook/Workbook Fee:  $114
(required if not already purchased)
Safety Equipment:  $6

Automotive — On-Board (24 Hrs.) 
Diagnostics II 
(310007) 
Chuck Russo, Instructor
This course will be an advanced continuation of 
On-Board Diagnostics I. The majority of class hours 
will be hands-on so students will learn how to 
properly diagnose and repair all current sensors. 
Students will also learn the difference between 
wiring and opens, and how to trace shorts in both. 
Safety glasses required. Prerequisites: Introduction 
to On-Board Diagnostics.

District Resident:  $245
Non-District Resident:  $255
District Senior Citizen:  $65
Wed., 4/24 – 5/29 6:00 – 10:00 p.m.
Safety Equipment:  $6
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▲ HVAC

Heating Ventilation/Air Conditioning   (48 Hrs.) 
HVAC Basic 
(320001)
Robert Mehling, Instructor
Learn the basic HVAC systems and how to 
maintain, troubleshoot and repair basic systems 
malfunctions. Lab fees included in tuition.

District Resident:  $635
Non-District Resident:  $645
Mon., Wed., 9/10 – 10/17 6:00 – 10:00 p.m.
Textbook:  $128

HVAC — Heating                      (48 Hrs.)
(320002)
Robert Mehling, Instructor
This course is designed for individuals who need 
in-depth, hands-on training for HVAC systems. This 
course emphasizes heating with some air conditioning 
training. Plan to spend the majority of your time in 
our HVAC lab. Prerequisites: Basic HVAC training or 
experience. Instructor approval required. Lab fees 
included in tuition.

District Resident:  $715
Non-District Resident:  $725
Mon., Wed., 10/29 – 12/10 6:00 – 10:00 p.m.
Textbook:  $128* 

HVAC — Cooling                     (48 Hrs.)
(320003)
Robert Mehling, Instructor
Designed for individuals who need in-depth, hands-
on training for HVAC systems. Plan to spend the 
majority of your time in our HVAC lab. This course 
will emphasize air conditioning (cooling), although 
some heating training is included. Prerequisite: Basic 
HVAC training or experience. Instructor approval 
required. Lab fees included in tuition.

District Resident:  $715
Non-District Resident:  $725
Mon., Wed., 1/14 – 2/27 6:00 – 10:00 p.m.
Textbook:  $128*

HVAC — Basic Electrical                (48 Hrs.)
(320004)
Robert Mehling, Instructor
Introduction to electricity. Course topics include: 
electrical components for HVAC systems, 
electrical circuits for HVAC systems, and how to 
troubleshoot electrical HVAC systems. 
Prerequisite: HVAC Basic or instructor approval. 
Lab fees included in tuition.

District Resident:  $715
Non-District Resident:  $725
Mon., Wed., 3/4 – 4/10 6:00 – 10:00 p.m.

HVAC Certification Preparation       (8 Hrs.)
(320005)
Robert Mehling, Instructor
Refrigerant Handling CFC SECTION 608 covers 
the necessary information that prepares individuals 
for successful certification testing. All information 
will be provided and reviewed. The testing will be 
conducted at CVCC by a certified instructor. All 
materials and certification testing costs included. 
Prerequisite: None required; however, related 
training and/or experience suggested.

District Resident:  $219
Non-District Resident:  $229
Tues., 4/23 – 4/30 6:00 – 10:00 p.m.
Tues., 5/21 – 5/28 6:00 – 10:00 p.m.

*if not already purchased.

INDUsTrIAL TrAINING

Heating/Ventilation                        (200 Hrs.) 
/Air Conditioning Program 
Program starts in September
This 8-month program needs to be taken in the 
following course sequence:
• HVAC Basic
• HVAC – Heating
• HVAC – Cooling
• HVAC – Basic Electrical
• HVAC Certification Preparation
See individual course description and tuition under 
each course offering. New this year – all lab fees 
are included in each course tuition. 
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▲ Business Management

Operational Excellence –  (24 Hrs.) 
Lean Thinking  
(3110001)
Keye Daus, Instructor
Designed to introduce Lean concepts to those who 
have minimal or no Lean background. Your efforts 
will establish the foundation upon which to build a 
lifetime of continuous learning and improvement 
practices that can be applied to the workplace or your 
personal life. This is not a class of rote memorization 
–you will “learn for understanding” with emphasis on 
practical application. Some tools and techniques you 
will learn include waste and value recognition, 
spaghetti diagramming, current/future state mapping, 
creating flow, 5S, rapid changeover, pull systems, 
standardized work, takt time, visual controls, 
leveling, built-in-quality, technology’s role, 
organizational structure, supply chain, root cause 
analysis, dependent events and statistical fluctuation, 
bottlenecks, theory of constraints, critical path 
calculations and some Six Sigma.
District Resident  $319
Non-District Resident  $329
District Senior Citizen  $109
Tues., 9/25 – 11/13 6:00 – 9:00 p.m.

Six Sigma: Total Quality 
Applications 
(270051)
Learn how to effectively apply the elements and 
methods of Six Sigma. Understand how more than 25 
tools and methods relate to the DMAIC 
(define, measure, analyze, improve, and control) 
model. Determine the relationship of basic statistics to 
Six Sigma and learn about the Six Sigma business case 
including strategic planning, the voice of the customer 
(VOC), quality function deployment (QFD), 
benchmarking, and financial investment methods. 
Master the use of other key tools such as cause and 
effect diagrams, checksheets, scatter diagrams, failure 
mode and effects analysis (FMEA), and force field 
analysis. This course will help you prepare for the
internationally recognized Six Sigma Black Belt and 
Quality Manager Exams offered by the American 
Society for Quality® (ASQ®).

Tuition:  $109

▲ Computer Applications
MasterCAM — Design for Milling I  (36 Hrs.)
(300008)
Richard Parrott, Instructor
This is a basic entry-level course for the individual 
with little or no previous training. 

District Resident:  $585
Non-District Resident:  $595
Mon., 1/14 – 3/25 5:30 – 9:30 p.m.
Textbook:  $95

MasterCAM — Advanced Design  (36 Hrs.)
(300009)
Richard Parrott, Instructor
Prerequisites: MasterCAM, Design for Milling I.

District Resident:  $585
Non-District Resident:  $595
Mon., 4/8 – 6/10 5:30 – 9:30 p.m.
Textbook:  $68

SolidWorks         (30 Hrs.)
(300012) 
Ross Niinisto, Instructor
This is an introduction to, and a continuation of, the 
SolidWorks 2010 Introduction class. SolidWorks is 
a parametric design and analysis tool which allows 
designers to quickly sketch 2D parts and 3D 
concepts, create 3D parts and assemblies, and create 
detailed engineering drawings.

District Resident:  $505
Non-District Resident:  $515
Tues., Thurs., 11/6 – 12/11 6:00 – 9:00 p.m.

AutoCAD - Beginning   (36 Hrs.)
(300010)
Ross Niinisto, Instructor
Learn how to create and edit text, dimensions, layers, 
colors and layout. Print your drawings.

District Resident:  $519
Non-District Resident:  $529
Tues., Thurs., 9/11 – 10/25 6:00 – 9:00 p.m.

INDUsTrIAL TrAINING

CUSTOMIZED TRAINING
Customized Training and

ISO Consulting are available 
for businesses. 

Contact Richard Haines at  
rhaines@cvccworks.com 

or 440.746.8325.



▲ Electrical
Industrial Motor Control Controllers  (96 Hrs.) 
(330001)
Herb Porter, Instructor
This course is intended to familiarize the student 
with the basic mathematical and electrical concepts 
necessary to understand the function of various 
components utilized in motor control circuits; pilot 
devices, relays, contactors, motor starters, motors, 
electromechanical timing relays, electronic components 
and variable frequency drives (VFDs). The lab 
assignments are designed to facilitate the wiring, 
electrical practices (using appropriate hand tools, 
connectors, wire termination and routing) and 
utilizing standard test equipment to identify a 
functional or faulty component/circuit. This class is 
designed as a stand-alone study or as a prerequisite 
to the Industrial PLC class.

District Resident:  $965
Non-District Resident:  $975
Mon., Wed., 8/27 – 1/7 6:00 – 9:00 p.m.
Lab Usage Fee:  $75
Textbook:  $121

Industrial Programmable (96 Hrs.)  
Logic Controllers (PLC)  
(330007)
Jim Thomas, Instructor
This course will address the 
programming and application of 
Programmable Logic Controllers (PLC). 
Hands-on instruction in industrial type 
applications of PLC requiring motion control and a 
study of automated manufacturing and the functions 
of PLC in an industrial environment is provided. 
Coverage will include timers, counters, program 
control, data manipulation, math instructions 
sequencers, shift registers, types of PLC systems, 
PLC installation, editing, troubleshooting, process 
control, data acquisition, PLC networks, and 
computer-controlled machines’ processes.

District Resident:  $965
Non-District Resident:  $975
Mon., Wed., 1/7 – 5/1 6:00 – 9:00 p.m.
Textbook:  $150

Geometric Dimensioning  (36 Hrs.)  
& Tolerancing  
(340016)  
John Chapek, Instructor
Develop a thorough knowledge of the fundamental 
concepts of Geometric Dimensioning & Tolerancing 
(GD&T), the universal language used in today’s 
manufacturing industry. By providing uniformity in 
drawing, machining, and inspecting, GD&T reduces 
guesswork and assumptions throughout the 
manufacturing process. Beginning with the basic 
rules, symbols, and terminology of GD&T, this 
class will give you the confidence to interpret and 
apply this important tool. The use of GD&T is a 
valuable skill for CAD operators, CNC machine 
operations, inspectors, designers, and engineers.

District Resident:   $549  
Non-District Resident:  $559
Mon., Wed. 4/15 – 5/22 6:00 – 9:00 p.m.
Textbook:  $103

▲ Welding
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INDUsTrIAL TrAINING

ELECTRICAL APPRENTICESHIP  
(Federal and State Approved)

CVCC offers an electrical apprenticeship program 
in partnership with the Northern Ohio Electrical 
Contractors Association. Nationally recognized 

curriculum is used and opportunities are available  
for individuals with few or no previous skills.  

For more information, go to  
www.noecaiec.org and click on “apprenticeship.”

SPACE IS AVAILABLE FOR  
ADULT STUDENTS
In the following High School Programs

•	 Auto	Service
•	 Business	Careers
•	 Computer	Aided	Design	(CAD)
•	 Computer	Networking	Academy
•	 Construction	Trades
•	 Legal	Secretary
•	 Medical	Administrative	Specialist
•	 Power	Equipment	Technology	 			
    
All classes are daytime hours. 
For more information 
Call 440.746.8286

Welding Technology Program      (240 Hrs.)
(340015)
Richard Parrott, Instructor
This 240-hour program introduces: the shielded 
metal arc (stick); GMAW (Mig); and the GTAW 
(Tig) welding processes for plate. 

Tuition:    $3,805
Price includes books, welding, jacket, gloves,
helmet, and safety glasses. Class starts in October.
Contact R. Haines for schedule and registration
information 440.746.8325 or email
rhaines@cvccworks.com.

Earn 
College Credit 

for this  
program
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▲ Machine Trades
Machine Trades
Richard Parrott, Instructor 
This 1,000-hour comprehensive Certificate 
Program meets Tuesday through Thursday and 
includes basic skills for entry-level employment as 
a tool and die maker, mold maker or machinist. No 
previous experience is required. Classes start the 
first Tuesday of each month from 5:30 – 9:30 p.m. 
Prerequisite: Students are required to contact the 
program coordinator to ensure proper placement in 
the program before registration. Contact Richard 
Haines at rhaines@cvccworks.com or 
440.746.8325. 

Tuition:  $885 per course

Introduction to Machine Tools 
(100 Hrs.)
(340001)
Introduces concepts and procedures for the safe 
and efficient use of basic machine tools. Topics 
include use of measuring tools, hand and bench 
tools, layout, sawing operations and drilling 
operations along with related theory. 

Textbook:  $167
Optional Textbook Fees –  
Ready Reference:  $28
Machinist Handbook:  $87

Lathe Operation I   
(100 Hrs.) 
(340002)
Develop skills in the use of bench grinders and 
lathes. Topics include bench grinder operations, 
lathe operations, calculators, setup and operations.

Lathe Operation II   
(100 Hrs.)
(340003)
Develop more advanced skills in the use of lathes. 
Topics include drilling, reaming, taps and dies, 
carbide tooling, steady rest, boring, taper turning, 
cutting internal threads and cutting Acme threads.

Surface Grinding Operations  
(100 Hrs.) 
(340004)
This course will cover setup and operation, wheel 
selection, feeds and speeds, use of cutting fluids 
and work-holding devices.

Milling Operation I   
(100 Hrs.) 
(340005)
Provides instruction in the setup and use of the 
vertical milling machine. Topics include: milling 
machines, machine calculations, machine setups 
and machine operations.

Milling Operation II   
(100 Hrs.) 
(340006)
Develop advanced skills in setup and operation of 
milling machines.

Basic Computer Numerical  
(100 Hrs.)  
Control (CNC) 
(340007)
This course is a basic introduction to Computer 
Numerical Control (CNC) programming and the 
theory of operating computer numerical control 
equipment.

Intermediate Computer Numerical  
(100 Hrs.) Control (CNC) 
(340008)
Basic CAD-CAM part design and CNC 
programming.

Advanced I Computer Numerical 
(100 Hrs.)  
Control (CNC)  
(340009)
Provides instruction in techniques used in both 
CNC Turning and CNC milling operations. 
Includes CAD-CAM part design, programs and 
basic setup and operation of CNC machines 
applications.

Advanced II Computer Numerical 
(100 Hrs.)  
Control (CNC)  
(340010)
Provides advanced techniques in CAD-CAM 
design, programming, editing, CNC setup and 
operation of CNC Turning and Milling Centers.

INDUsTrIAL TrAINING



▲ Career Exploration
Career Assessment   (2.5 Hrs.)
(620004)
Gloria Harris-Willis, Career Counselor 
A Career Assessment is designed to help you discover 
your career potential. You will receive extensive in-depth 
testing to help you identify your career interests and 
strengths relating to the world of work. After testing, you 
will have an individual meeting with a certified career 
counselor to discuss test results and explore career options.
District Resident:  $159
Non-District Resident:  $169
District Senior Citizen:  $75
Thurs., 9/27    3:00 – 5:30 p.m.
Thurs., 10/18   3:00 – 5:30 p.m.
Thurs., 11/15   3:00 – 5:30 p.m.
Thurs., 12/13   3:00 – 5:30 p.m.

▲ Culinary

Holiday Cookie Class   (4 Hrs.)
(090001)
Marie Calarco, Instructor
Let’s have some fun while we bake some 
delicious holiday cookies! We will be making  
some holiday cut-out cookies from scratch, 
along with other cookie recipes from my family recipe 
box. Use the skills you will learn to roll out dough, 
shape, bake and decorate these delicious cookies for 
Halloween, Thanksgiving or Christmas. Please bring 
your apron, favorite cookie cutters, pastry brushes and 
a few containers to take home your baked cookies! 

District Resident:  $59
Non-District Resident:  $69
District Senior Citizen:  $39
Sat., 10/20   9:30 a.m. – 1:30 p.m.

Holiday Quick Breads & Pumpkin Rolls (4 Hrs.)  
(090002)
Marie Calarco, Instructor
Let’s get ready for the holidays! We will 
bake delicious quick breads from scratch 
to start off your holiday baking, as well as 
pumpkin rolls from my family recipe box. 
Use the skills you will learn to make these traditional 
treats. Please bring your apron and some containers 
to take home your baked goods!

District Resident:  $59
Non-District Resident:  $69
District Senior Citizen:  $39
Sat., 11/10   9:30 a.m. – 1:30 p.m.

▲ Dance

Basic Ballroom and Social Dance   (6 Hrs.)
(101007) 
Mitzi Waring, Instructor
This class will prepare the student to dance
comfortably to the types of music that are popular
today. The knowledge gained in these lessons will
help the student develop a sense of confidence when
dancing with a partner. This class is for the
beginning dancer and no prior dance experience is
necessary. This class would be best taken with a 
partner, but a partner is not required.

District Resident:  $59
Non-District Resident:  $69
District Senior Citizen:  $35
Mon., 9/17 – 10/22    6:15 – 7:15 p.m.
Mon., 11/5 – 12/10    6:15 – 7:15 p.m.

Ballroom — Intermediate  (6 Hrs.)
(100002)
Mitzi Waring, Instructor
This is a continuation of techniques learned in Basic 
Ballroom with an emphasis on leading and 
following, interpretation of music and a more 
stylized approach to the dance floor. Tango will also 
be introduced. Prerequisite: Familiarity with basic 
steps learned in Basic Ballroom. This class would 
be best taken with a partner, but a partner is not 
required.

District Resident:  $59
Non-District Resident:  $69
District Senior Citizen:  $35
Mon., 9/17 – 10/22   7:15 – 8:15 p.m.
Mon., 11/5 – 12/10   7:15 – 8:15 p.m.

pErsONAL INTErEsT & LEIsUrE
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“My husband and I have taken dance lessons  
from three other instructors and Mitzi is by far  
the best and has the most enjoyable classes.” 

– Elaine, Independence

“I really appreciate the kindness shown by  
Gloria Harris-Willis throughout. I will be referring  

your great level of service to others!” 
– Lisa, North Royalton
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Swing, Jitterbug, Hustle Dance Class  (6 Hrs.) 
(101008)
Mitzi Waring, Instructor
This class will introduce the student to all popular
varieties of Swing, Jitterbug and Hustle dancing.
Single, Double, and Triple Time Swing, Lindy, and
three and four count Hustle will be included.
Whether the music is slow or fast, the student will
learn to dance easily and confidently to all tempos.
This class would be best taken with a partner,
but a partner is not required.

District Resident:  $59
Non-District Resident:  $69
District Senior Citizen:  $35
Mon., 9/17 - 10/22   8:15 – 9:15 p.m.

Latin /Salsa Dance Class (6 Hrs.)
(100003)
Mitzi Waring, Instructor
This course is an introduction to the traditional and 
modern variations of Mambo, Merengue, Samba and 
Salsa. Become familiar with Latin hip styling, sways, 
bounces and spotted movements associated with this 
type of dancing. This class would be best taken with 
a partner, but a partner is not required.
District Resident: $59
Non-District Resident: $69
District Senior Citizen: $35
Mon., 11/5 - 12/10   8:15 – 9:15 p.m.

▲ Finance

Selling on eBay is Easy, Fun, (6 Hrs.)  
and Profitable 
(110002)
Robin Hyett, Instructor
An eBay-trained Education 
Specialist will guide you 
through the basics of selling through eBay. The 
course will cover Internet security, creating your 
seller account, marketing your products, and much 
more. Prerequisites: Basic computer skills and ability 
to navigate the Internet. Textbook cost is $20 and 
payable to instructor on first day of class.

District Resident:  $79
Non-District Resident:  $89
District Senior Citizen:  $35
Sat., 9/8 – 9/15 10:00 a.m. – 1:00 p.m.                    
Sat., 11/10 – 11/17         10:00 a.m. – 1:00 p.m. 

Making Money on Craigslist  (6 Hrs.) 
and More!
(113001)
Peggy Muraco, Instructor
Did you know that Craigslist is the #1 free 
classified website on the Internet? In this 
hands-on class, you will learn to post your items and 
how to get your ads to attract buyers’ attention. 
Learn not only how to buy and sell on Craigslist, but 
also discover other popular websites where you will 
be able to earn some extra cash.  
You will post items that you want to sell while in this 
class, so please bring a jump drive or memory card 
with pictures, along with short written descriptions of 
the items that you wish to sell. Price includes CD.

District Resident:  $115
Non-District Resident:  $125
District Senior Citizen:  $75
Fri., 12/7   9:30 a.m. – 4:00 p.m.

▲ Foreign Language

Spanish — Beginning   (12 Hrs.) 
(120001)
Joshua Zeedrich, Instructor
Do your business or leisure travels take you to 
Spanish-speaking locations? Do you just want to 
learn the fundamentals of another language? This 
step-by-step course will help even the beginner 
become confident in basic conversation and grammar 
skills. The quick-and-easy format will get you up  
and running with the knowledge and skills you need 
to communicate in Spanish, and as you practice, 
you'll discover it's as easy as uno, dos, tres!  
Textbook included.

District Resident:  $199
Non-District Resident:  $209
District Senior Citizen:  $95
Tues., 10/9 – 11/13  7:00 – 9:00 p.m.

“Great instructor, Robin Hyett, Selling on eBay, 
lots of great examples - very relaxed -  

makes the class fun. Good slides.”  
– Pat, Richfield

“Mr. Zeedrich is a great teacher. He truly wants  
to see his students succeed at mastering the  

basics of the Spanish language.”  
– Mike, Broadview Heights 



▲ Home Maintenance

Electrical   (7.5 Hrs.) 
(130001)
Ronald Angello, Instructor
Learn tips for changing outlets and installing ceiling 
fans and light fixtures.  

District Resident:  $99 
Non-District Resident:  $109 
District Senior Citizen:  $29 
Wed., 9/19 – 10/3 6:30 – 9:00 p.m.

Plumbing   (7.5 Hrs.) 
(130002)
Ronald Angello, Instructor
Learn how to change a faucet and fix minor leaks. 

District Resident:  $99
Non-District Resident:  $109
District Senior Citizen:  $29
Wed., 10/31 – 11/14 6:30 – 9:00 p.m.

Woodworking — Router Basics  (3 Hrs.)
(180003)
Dennis Wisen, Instructor
Learn to use your router like a pro. This hands-on
class uses a lecture/lab format to provide an in-depth 
overview of router types, cutting tools, guide 
accessories, proper setup, and safety. Safety glasses 
and hearing protection required. Supplies: bring two 
pieces of wood to first class.

District Resident:  $99
Non-District Resident:  $109
District Senior Citizen:  $39
Sat., 10/20 9:00 a.m. – 12:00 p.m.

Woodworking —   (3 Hrs.) 
Table Saw Basics   
(180006)
Dennis Wisen, Instructor
Learn what to look for in a table saw when purchasing 
one and how to properly set up, maintain and safely 
operate a table saw. Perform the basic cuts on a table 
saw, look at techniques, fixtures and other tooling to 
improve quality, safety and efficiency.

District Resident:  $99
Non-District Resident:  $109
District Senior Citizen:  $39
Sat., 11/17  9:00 a.m. – 12:00 p.m.

Woodworking — Dovetail Machine  (3 Hrs.)
(180008)
Dennis Wisen, Instructor
One of the components of quality work is the use of
dovetail joinery and a router makes that easy to
obtain. Dovetail joints can be used to create
drawers, cabinet carcasses, boxes, make decorative
corners and more. This class is an interactive class
teaching you how to create fine dovetails, rabbet
dovetails, through dovetails and box joints using a
router and dovetail fixture. A $5.00 fee is to be paid
to the instructor.

District Resident:  $99
Non-District Resident:  $109
District Senior Citizen:  $39
Sat., 12/1 9:00 a.m. – 12:00 p.m.

pErsONAL INTErEsT & LEIsUrE
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ADDITIONAL  
WOODWORKING CLASSES

AVAILABLE 

For more information  
call Adult Education at 440.746.8230



▲ Multimedia

Your Video Camera Inside and Out  (3 Hrs.)
(1510011)
Bernie Van Tilburg, Instructor
Are you in over your head with your 
Video Camera? Discover all the parts and 
functions of a video camera to help you 
record better video. You will learn about lenses, iris, 
white balance, focus, sensor, gain, zoom, audio, and 
more. Bring your video camera, or use ours at the 
school. Even if you do not own a video camera, but 
are considering buying one, this class is a great one 
for you.

District Resident:  $49
Non-District Resident:  $59
District Senior Citizen:  $35
Tues., 9/4    6:00 – 9:00 p.m.

Shoot Great Video with Your    (3 Hrs.) 
DSLR Camera
(1510012)
Bernie Van Tilburg, Instructor
You can shoot incredible, professional-
looking video with a camera you bought 
to take family photos. You will learn all the parts and 
functions of the camera and go over the best settings 
to shoot video. Bring your own DSLR (Digital Single 
Lens Reflex) camera, or use one of the school’s 
Canon T3i DSLR cameras. Even if you do not own 
one, but are considering buying a DSLR camera, this 
class is a great one for you. 

District Resident:  $49
Non-District Resident:  $59
District Senior Citizen:  $35
Tues., 9/18   6:00 – 9:00 p.m.

Get Started Editing Video  (3 Hrs.) 
with Adobe Premiere
(1510013)
Bernie Van Tilburg, Instructor
You have hours and hours of home 
movies. Now, what are you going to do 
with them? Now is the time to learn how to edit 
them. You will acquire the right skills and knowledge 
to set up a project, import video, add titles, do color 
correction, edit, add and mix audio, and export video 
in Adobe Premiere. This class is a great one for the 
novice or for the more experienced. There is 
something to learn for everybody. 

District Resident:  $49
Non-District Resident:  $59
District Senior Citizen:  $35
Tues.,10/2    6:00 – 9:00 p.m.

Record Your Music Like the Pros  (3 Hrs.) 
Using Pro Tools  
(1510015)
Bernie Van Tilburg, Instructor
Pro Tools is the software that all the major 
recording studios use, and you will use it 
in this class. Learn about microphone selection and 
placement. Discover how to record tracks into Pro 
Tools audio editing and mixing software. By the end 
of this class, you will know how to turn that extra 
room into your very own Home Recording Studio. 
District Resident:  $49
Non-District Resident:  $59
District Senior Citizen:  $35
Tues., 11/6    6:00 – 9:00 p.m.

Mix Your Music with Pro Tools (3 Hrs.) 
(1510016)
Bernie Van Tilburg, Instructor
Find out how to make your music sound 
great with EQ, reverb, compression, 
automation and more with the industry 
standard Pro Tools software. You will be introduced 
to some of the techniques of mastering that can end 
up saving you a lot of money with your own mixing. 
District Resident:  $49
Non-District Resident:  $59
District Senior Citizen:  $35
Tues., 11/27   6:00 – 9:00 p.m.
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“Bernie Van Tilburg is excellent and always
has been. I’m back to learn from him after 10

years. He is an expert in the subject he teaches,
is attentive, and explains his craft in

thorough detail.”
– Alyssa, North Royalton

OOPS!
We canceled the class because we 

didn’t know you wanted it! 

We need your registration 5 
working days before the first class! 

Avoid disappointment.    
REGISTER EARLY!
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▲ Photography

Digital Photography with your  (5 Hrs.) 
Point & Shoot Camera – Introduction
(150003) 
Toni Gras, Instructor
Stop taking snapshots and “focus” on taking 
photographs! Created for the amateur photographer 
using a compact "point-and-shoot" camera, this course 
will give you the tips and techniques you need to take 
professional-quality photographs. (“Point-and-shoot" 
cameras are compact digital cameras that can easily fit 
in a purse or pocket. This course is not designed for 
the larger digital SLR cameras.) You will examine the 
special features of your camera that allow you to 
delve deeper into the art of digital photography. 
Discuss tips and techniques for photo composition to 
the ideal macro setting for stunning nature photos. 
Learn about zoom features, changing picture quality, 
ISO settings, depth of field, sequencing, fill flash and 
more! Use your cameras to take photos during class 
on the subject areas you are learning about. Also 
spend some time utilizing easy-to-use photo editing 
software that comes packaged with Microsoft Office 
and Windows. Bring your point-and-shoot digital 
camera and its manual to class! Prerequisites: Know 
basic functions of your digital camera, including 
turning the camera and flash on and off.

District Resident:  $59
Non-District Resident:  $69
District Senior Citizen:  $35
Sat., 9/8       9:00 a.m. – 2:00 p.m.
Sat., 10/20   9:00 a.m. – 2:00 p.m.

Take Great Photos with  (3 Hrs.) 
Your DSLR Camera
(1510014)
Bernie Van Tilburg, Instructor
Still not satisfied with your photos from  
your DSLR (Digital Single Lens Reflex camera?  
Take this class to learn how to use this powerful tool 
to make your photos look absolutely beautiful. Learn 
the parts and functions of the camera and the best 
settings as well as how to compose great shots to get 
the most out of your photos. Bring your own camera 
or use one of the school’s Canon T3i DSLR cameras. 
Even if you do not own one, but are considering buying 
a DSLR camera, this class is a great one for you. 
District Resident:  $49
Non-District Resident:  $59
District Senior Citizen:  $35
Tues., 10/16   6:00 – 9:00 p.m.

Make Your Photos Beautiful (3 Hrs.)
(1510004) 
Bernie Van Tilburg, Instructor
Learn two simple techniques using Adobe Photoshop 
CS5 to make your photos really pop and look stunning. 
Find out how to remove wrinkles, blemishes, and red 
eye. Learn to make your colors vibrant and your 
contrast brilliant. Photoshop does not have to be 
overwhelming. Within three hours, you will learn all 
you need to know to make those eye-catching photos 
this holiday season. Bring your digital photos to class.   

District Resident:  $49
Non-District Resident:  $59
District Senior Citizen:  $35
Tues., 12/4   6:00 – 9:00 p.m.

▲ Special Interest

How to Get Paid for Your  (6 Hrs.) 
Loved Ones at Home Through  
Ohio Medicaid Programs 
(160016)  
Peggy Muraco, Instructor
Learn how to become employed as a paid caregiver, 
who to contact, what will be required of you,
employment techniques, getting the most money,
home preparations, home visits and more. You will
receive phone numbers and names of who to contact 
should you be eligible now to start getting paid for 
caring for your critically ill loved one (other than 
your spouse). The instructor will share her personal 
story on how she got paid $759 a week for caring for 
her mother through the use of Ohio’s Medicaid 
programs. Price includes CD.

District Resident:  $115
Non-District Resident:  $125
District Senior Citizen:  $75
Fri., 8/31    9:30 a.m. – 4:00 p.m.
Fri., 11/9    9:30 a.m. – 4:00 p.m.
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“Bernie is an excellent instructor.  
His enthusiasm for the subject was fantastic.
He knows his subject very well. Excellent!" 

– Mike, Parma

“Very informative. I am so glad I registered for  
How to Get Paid for Our Loved Ones.”

– Iris, Garfield Heights
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Who Are The People  (3 Hrs)  
In Your Neighborhood?
(160026) 
Peggy Muraco, Instructor
You will learn how to access live webcams in real
time and view the activity on your streets. You and
your classmates will tune in to live police scanners
and listen to the dispatcher calls as they happen.
This class will also take you to online sites and
show you how to have your personal information
removed, so no one will be able to research you.
Price includes CD.

District Resident:  $75
Non-District Resident:  $85
District Senior Citizen:  $49
Wed., 9/12   6:00 – 9:00 p.m.

Show Me the Money:     (3 Hrs.) 
Searching for Unclaimed Funds
(160032)  
Peggy Muraco, Instructor
One in five people have unclaimed funds. Are you 
one of them? You will search nationally through 
unlimited free websites for unclaimed funds. One 
student found $24,000. Could you be next? Billions 
of dollars have been lost. Don’t miss out on possible 
funds that can be waiting for you to find – and to 
claim! Price includes CD.

District Resident:  $75
Non-District Resident:  $85
District Senior Citizen:  $49
Sat., 9/15   10:00 a.m. – 1:00 p.m.

I Smell Something Fishy:  (6 Hrs.) 
A Mini Online Private Investigations Course 
(160002) 
Peggy Muraco, Instructor
Learn how to investigate someone through free
online public record sites and how to retrieve civil
and criminal records, real estate assets, birthdays,
probate information, owners of businesses and
more. This information could be helpful in a
number of ways including investigating job or
volunteer applicants, checking a person’s marital
status or people you meet on online dating sites, and
judgments made in small claims court as well as
property records. Price includes CD.

District Resident:  $115
Non-District Resident:  $125
District Senior Citizen:  $75
Fri., 9/21    9:30 a.m. – 4:00 p.m.

Looking for My Ancestors (6 Hrs.)
(160007) 
Peggy Muraco, Instructor
Experience the chills as you view actual documents
of past relatives. Take a step back in time and
discover the mystery of genealogy research. You
will visit some of the largest collections of free
family history/family tree and genealogy websites in 
the world. You can explore birth, death, census
records and more. Everyone finds his/her ancestors
in the class, and you can too. You may even find a
rich uncle. Price includes CD.

District Resident:  $115
Non-District Resident:  $125
District Senior Citizen:  $75
Fri., 10/5   9:30 a.m. – 4:00 p.m.

Looking for the Love of Your Life  (3 Hrs.) 
through Online Dating
(101010 ) 
Peggy Muraco, Instructor
Thanks to the Internet, online dating is now common 
in today's society. Sites provide background checks, 
personality tests, blogs, forums, instant messaging 
and more. This class will cover safety tips, writing 
your ad for results and spotting potential scams. 
Discover the pros and cons of the most popular sites 
to find the right dating site for you. Price includes CD.

District Resident:  $75
Non-District Resident:  $85
District Senior Citizen:  $49
Wed., 10/10    6:00 – 9:00 p.m.

I Smell Something Really, Really, Fishy:  (6 Hrs.) 
The Advanced Course 
(160003)
Peggy Muraco, Instructor
There is an increasing need for consumer education 
in online investigations. The Internet provides 
consumers with unprecedented amounts of product 
information, which can be easily accessed through 
free Internet websites. This class is a continuation of 
“I Smell Something Fishy: A Mini Online Private 
Investigation Course” and will lead you to hundreds 
of additional websites where you will be able to 
continue your investigations as well as learn how to 
protect yourself. Price includes CD.

District Resident:  $115
Non-District Resident:  $125
District Senior Citizen:  $75
Fri., 10/19   9:30 a.m. – 4:00 p.m.

pErsONAL INTErEsT & LEIsUrE
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Self Defense for Women – Level I  (3 Hrs.)
(160024)
Mark Dailey, Instructor
Are you able to defend yourself in the following
areas if necessary? Underground parking lots?  
Mall lots? Vans hemming your car in from both sides? 
A simple walk in the park? A stranger approaching?
This physically active class will provide you with
critical information, techniques, and practice sessions 
to help you defend yourself in an attack situation. 
You’ll learn how to defend yourself against: arm 
grabs, choke holds, bear-hug grabs, hair grabs, 
fighting from the ground and more. Be alert, be on 
guard, and, most of all, be confident in your ability 
to handle any personal safety situation. Enroll in this 
active, proactive class today – it could keep you or 
someone you love out of harm’s way! The
course is open to anyone 16 years of age and older.

District Resident:  $39
Non-District Resident:  $49
District Senior Citizen:  $29
Thurs., 10/11    6:00 – 9:00 p.m.

Self Defense for Women – Level II    (3 Hrs.)  
(160033)
Mark Dailey, Instructor
By request, this course is the follow-up to 
the very popular “Self Defense for 
Women” class. The Level II course is 
structured to refresh the skills learned within the 
Level I curriculum and, in addition, fortify those 
techniques with a more dynamic practice using 
simulation training. Specific learning objectives 
include: Dynamic Defense Techniques, Use and 
Defense against Weapons, Fighting from the Ground, 
Simulation Exercises and Self Defense within 
Alternative Environments. As the exercises within 
this curriculum are more dynamic in simulation, 
participants must be physically able to work on the 
ground, move quickly and be willing to practice with 
assertive physical contact. The course is open to 
those 16 years of age and older.

Prerequisite: Self Defense for Women - Level I
District Resident:  $39
Non-District Resident:  $49
District Senior Citizen:  $29
Thurs., 11/8   6:00 – 9:00 p.m.

You Can Run But You Can’t Hide  (3 Hrs.)
(160025) 
Peggy Muraco, Instructor
Learn to find almost anyone through the use of free
internet websites. In this fun-filled online research
class, you will discover various free sites to use in
searching for people and information regarding
businesses, occupations and more. This class will
lead you to search engines throughout the entire
world! Price includes CD.

District Resident:  $75
Non-District Resident:  $85
District Senior Citizen:  $49
Thurs., 11/15    6:00 – 9:00 p.m.

▲ Wellness

Chair Yoga  (4 Hrs.)  
(170024) 
Denise Clement, Instructor
Chair Yoga is a wonderful way for 
everyone to experience the benefits of yoga. 
The poses are done while you sit in a chair 
so the pelvis and hips are stabilized, enabling easier 
movement of the torso and arms. From this stable 
seat, modifications of many common yoga poses can 
be done without fear of injury or strain. These poses 
can bring mobility to all parts of the body in a safe 
and gentle way, help to clear the mind, and relax the 
body. You will participate in simple exercises from a 
chair, or standing. As you integrate the breath with 
movement, you will gently stretch muscles and 
enhance the natural breathing process. This class is 
great for those with allergies, upper respiratory 
issues, and desire to improve general health. 

District Resident:  $45
Non-District Resident:  $55                    
District Senior Citizen:  $35
Tues., 9/11 – 10/2   4:30 p.m. – 5:30 p.m.
Tues., 10//9 – 10/30   4:30 p.m. – 5:30 p.m.
Tues., 11/20 – 12/11   4:30 p.m. – 5:30 p.m.
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“I loved Mark Dailey’s class, Self-Defense for Women,  
and would enroll again and recommend to others!” 

– Karen, Strongsville



General Yoga – 8 Week Class (10 Hrs.)                  
(170026)
Denise Clement, Instructor
Yoga: to join; unite the mind, body, spirit. You don’t 
have to be flexible to do yoga. Start wherever you 
are, and move forward with a strong foundation of 
what you’ll learn. Your increased awareness of the 
body, with a gentle approach, will align, tone, and 
strengthen from the inside - outward. Breathing 
techniques and relaxation done weekly. Dress 
comfortably; bring a yoga/pilates mat, water, small 
blanket and open mind.

District Resident:  $89
Non-District Resident:  $99
District Senior Citizen:  $59
Tues., 9/11 – 10/30      5:45 – 7:00 p.m.

General Yoga – 4 Week Class (5 Hrs.)
(170025)
Denise Clement, Instructor
Yoga: to join; unite the mind, body, spirit. You don’t 
have to be flexible to do yoga. Start wherever you 
are, and move forward with a strong foundation of 
what you’ll learn. Your increased awareness of the 
body, with a gentle approach, will align, tone, and 
strengthen from the inside - outward. Breathing 
techniques and relaxation done weekly. Dress 
comfortably; bring a yoga/pilates mat, water, small 
blanket and open mind. This is the same class as the 
eight-week class but this class meets for only four 
weeks due to approaching holidays. 

District Resident:  $55
Non-District Resident:  $65
District Senior Citizen:  $35
Tues., 11/20 - 12/11      5:45 – 7:00 p.m.

Meditation Workshop  (1.5 Hrs.)
(170010)
Denise Clement, Instructor
Quieting the body and mind can be a challenge in 
this over-stimulated, sensory society. Learn basic 
meditation techniques that will help you slow down 
and relax in a fast-paced world. Dress comfortably, 
and bring a large towel or an exercise mat, pillow and 
a water bottle to class. No experience is necessary.

District Resident:  $25
Non-District Resident:  $35
District Senior Citizen:  $15
Wed., 10/24    6:00 – 7:30 p.m.

Pilates And More – Intermediate  (6 Hrs.)
(170015)
Candy Price, Instructor
Pilates is a unique method of body conditioning 
exercises used to strengthen, lengthen and tone your 
body. Improve your flexibility, posture and well-
being using specific mat exercises and focused
breathing patterns. Exercise bands, balls, and weights
are used to enhance your workout. Workout is geared
for intermediate levels with Pilates experience. Class
is not recommended for pregnant women. Wear
comfortable clothing and bring a mat, towel, and
water bottle. Exercise bands and balls provided.
Bring 3 lbs. or less hand weights when needed.

District Resident:  $65
Non-District Resident:  $75
District Senior Citizen:  $35
Wed., 9/5 - 10/17    6:00 – 7:00 p.m. 
Wed., 10/24 - 12/12    6:00 – 7:00 p.m. 

pErsONAL INTErEsT & LEIsUrE
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Diabetes Prevention  (12 Hrs.)  
(170027) 
Laura Robusto, RN, BSN, MSN, Instructor
Are you at risk for diabetes? You CAN 
prevent diabetes and we can show your 
how. Just a few changes like eating 
better, moving more, and losing just a little weight, 
make a big difference. This program includes 12 
sessions and 10 free optional support sessions.

District Resident:  $69
Non-District Resident:  $79                   
Wed., 9/5 – 12/5  7:00 – 8:00 p.m.



34

yOUr COLLEGE CONNECTION

Transferable  
College Credit Courses

Offered at  
Cuyahoga Valley Career Center

Classes delivered by

Strategic  
Leadership Certificate

Offered at  
Cuyahoga Valley Career Center

Classes delivered by

The 24-week course is offered as a  
hybrid course, combining in-class  
experience with the online format. 

Classes Start August 28th
For more information and registration,  

call 216.987.4602. 

• English Composition

• General, Organic,  
 Biochemistry
• Introduction to  
 Psychology

• Introduction to  
 Sociology
• Math Boot Camp

Retail Merchandising  
and Management

Offered at  
Cuyahoga Valley Career Center

Classes delivered by

Information Night  
September 19th 6:30 - 7:30 p.m. 

For information  
contact Ken Hudiak at

khudiak@cvccworks.com  
or call 440-746-8210

LPNs Interested  
In Becoming An RN

Start Your Transition NOW
Academic Courses Offered at  

Cuyahoga Valley Career Center 

Classes delivered by

Classes Start August 27th
For information visit:  

http://adulted.cvccworks.com  
or call 440-746-8230

Classes Start August 27th
For more information visit:

http://adulted.cvccworks.com 
or call 440.746.8230.

To enroll, contact Cara at  
cmuchmor@lorainccc.edu



▲ ABLE/GED/ESOL
Basic Skills Classes, sponsored by Adult Basic and Literacy Education (ABLE)

GED Basic Skills and Entrance Test 
Preparation Classes
Our free classes will give you the skills and 
experience you need to take and pass the GED test, 
or review the skills you need to pass entrance tests 
required for admittance to additional training 
programs. Registration and orientation are 
mandatory before you attend classes.

Classes meet at CVCC on Tuesdays and 
Thursdays: 3:30 – 5:30 p.m. or 6:00 – 8:00 p.m.
New students are accepted monthly, from 
September to May. For questions, call 
440.891.7647. To see an orientation schedule, go to 
www.cvccworks.com.

English for Speakers of Other Languages (ESOL)
Our free classes offer multiple levels of English 
speaking instruction for adults. Classes cover 
listening, reading, writing and offer opportunities to 
learn and practice conversation.

Classes meet at CVCC on Mondays and 
Wednesdays: 6:30 – 8:30 p.m.
No registration is necessary; walk-ins are welcome! 
New students are accepted from September to May.

CVCC’s ABLE and GED programs are coordinated 
through the central ABLE office at Polaris Career 
Center. For more information or a brochure 
describing our ESOL classes, call 440.891.7647 or 
check our website at www.cvccworks.com.

35 

COMMUNITy prOGrAMs

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Jump Start You Employment Search! 

Document Your Skills 
Earn ACT”s National Career Readiness Credential  

 
     Take the three WorkKeys tests: 

 Locating Information    
 Applied Mathematics    
 Reading for Information 

 
Show employers that you have the basic SKILLS 

 necessary to do the JOB! 

Prepare for the WokKeys  Test
Open Labs available 

Tuesday and Wednesday 
6:00 – 9:00 p.m. 

For Information call Linda 440.746.8125 

Jump Start Your Employment Search!
Document Your Skills

Earn ACT's National Career Readiness Credential

Take the three WorkKeys Tests: 
•	Locating	Information	•	Applied	Mathematics	•	Reading	for	Information

Show employers that you have the basic SKILLS Necessary to do the JOB!
Prepare for the WorkKeys Tests. Call Linda to schedule your lab time and test date 440.746.8125.

Flexible test dates and times available.

▲ JOB SEEKERS

 FREE assistance for adults in career transition, including resume workshops,  
 interviewing tips, panel presentations and seminars.

 How to Conduct an Effective Job Search  September 8, 2012, 9:00 a.m. – noon

 Resume/LinkedIn Makeover October 20, 2012, 9:00 a.m. – noon

 Recruiters’ Forum: What Recruiters Want November 17, 2012, 9:00 a.m. – noon

▲ PARENT AND STUDENT SEMINAR

 College and Career Planning November 7, 2012, 7:00 – 9:00 p.m.

▲ COMMUNITY EVENTS

 Healthy Heart Presentation and Cooking Demonstration September 19, 2012, 7:00 – 8:30 p.m. 

 Health & Wellness Lunch & Learn with Cleveland Clinic Check Website

Visit cvccworks.com to register or for more information,  
contact Marie Elias at 440.746.8272 or melias@cvccworks.com.
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Cancellation: If CVCC needs to postpone, 
cancel, or combine classes for any reason, 
including low enrollment, we will notify 
you by phone or e-mail. You will have the 
choice to transfer to another section of the 
same class or receive a full refund or a 
voucher to apply to your next registration. 
CVCC cannot assume responsibility for any 
conflict in business or personal affairs that 
affect your ability to attend class. Refunds 
will be processed as stated in our refund 
policy.

Consumer Information: Refer to our 
website for admission guidelines, refund 
policies, graduation rates, the median debt 
of students who completed programs and 
other important information. See Student 
Resources on the Adult Education and 
Nursing pages at www.cvccworks.com

Course Admission: Registration is open 
to anyone 16 years of age or older. High 
school students who are enrolled in a 
regular high school program must have 
written permission from their parents and 
the school principal or counselor to 
register for a course. Documentation will 
be required for programs that indicate a 
high school diploma or GED is a 
prerequisite.

District Senior Citizens: At the time of 
registration, verification of age may be 
required (60 or over).

District Residents “On Disability”:
District residents “on disability” must be 
on full disability. A copy of the Award 
Letter from Social Security Disability 
must accompany the registration form to 
qualify for the District Senior Tuition.

Financial Aid: Available for students who 
qualify in programs 600 hours or greater. 
Veterans Benefits available for programs 
approved by the VA.

School Closing: When the building is
closed due to inclement weather or an
emergency ALL classes are canceled.
Consult local radio and/or television
stations.

Open Enrollment Refund Policy:
As of the First Day of Class: Student 
assumes responsibility for entire tuition 
and all fees No refunds are given.

Withdraw More than 1 Week Before
the First Day of Class: Full refund of 
course tuition, less a $20 service charge.

Withdraw Less than 1 Week Before
the First Class: Refund equal to 50% of
the tuition, less a $20 service charge. 

Textbook/Material/Supply/Uniform/ 
Lab Fees: Non-refundable.

Non-Refundable Classes: If a class is 
identified as non-refundable, the above 
terms do not apply. All approved refunds 
are issued in the method tuition was paid, 
either by check (once check has cleared) 
or credited to your account, within 2-3 
weeks of approved request.

Special Needs: Reasonable arrangements
will be made for persons with special
needs if requested at least two weeks
before the first day of class. Please call
440.746.8210 to make arrangements.

Concealed Carry: Unless otherwise
authorized by law, pursuant to Ohio
Revised Code SECTION 2923.122, no
person shall knowingly possess, have under 
the person’s control, convey, or attempt to 
convey a deadly weapon or dangerous 
ordinance into a school safety zone.

GUIDELINEs/pOLICIEs

NON-SMOKING 

CAMPUS
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GUIDELINEs/pOLICIEs
Drug and Alcohol Use and Prevention:
CVCC adheres to Federal regulations
regarding drug use and prevention.
Possession, use of and distribution of illicit
drugs, and unlawful possession and use of
alcohol are strictly prohibited. Anyone
who violates this regulation will be subject
to disciplinary action.

Internet Usage: Staff members and
students accessing the Internet through the
Board’s computers/network assume
personal responsibility and liability, both
civil and criminal, for unauthorized or
inappropriate use of the Internet.

Returned Checks: $35 fee is charged for
each returned check.

Student Conduct: CVCC’s goal is to
provide a positive learning experience and
a safe environment for students, faculty,
and staff. While at CVCC, you will be
expected to observe building regulations.
CVCC reserves the right to dismiss a
student for cheating or violating CVCC
policies.

Statement of Liability: The Board of
Education of Cuyahoga Valley Career
Center school district, its members,
officers and employees expressly disclaim
any responsibility or liability for any
personal injuries or the loss and/or damage
to personal property. Individuals
requesting registration in a course offered
by Adult Education must assume the risk
of all such injury or loss.

Textbooks, Materials and Supplies:
Textbooks are distributed in class. All
costs related to textbooks, class materials,
and supplies are included in the course fee,
unless otherwise specified and are
NON-REFUNDABLE. Textbook prices
are subject to change without notice.

Tuition: Due at time of registration.
Students assume full responsibility for the
entire amount of the tuition and fees upon
registration. Payment plans for career 
development programs are offered as a 
courtesy to assist with tuition payment. 
Withdrawing from a program during the 
term of the payment plan does not void
the responsibility to pay the full tuition 
amount. All tuition is subject to change.

Registration Confirmation: Registration
confirmation will be sent via email or mail.

The Cuyahoga Valley Career Center affirms that no person shall, on the basis of race, color, national origin, 
gender, marital status, ancestry, religion, age, disability, genetic information and/or military status be excluded 
from participation in, be denied the benefits of, or be subjected to discrimination under any educational program 
or activity conducted under its auspices. This shall extend to employees therein and to admission thereto. Inquiries
concerning the application of this policy may be referred to the Superintendent or designated coordinator. This
policy shall prevail in all Board policies concerning school employees and students. The Board of Education has
designated an administrator to carry out these policy statements and shall be responsible for compliance within
these designated areas. Complaints, questions or requests for information regarding Title VI (race, color and
national origin), Title IX (sex), Section 504 (disability) should be directed to the Compliance Officer at 
440.526.5200.

Districts Eligible for District 
Resident Tuition:

✔  Brecksville-Broadview Heights 
School District   

✔  Cuyahoga Heights School District

✔ Garfield Heights School District

✔ Independence School District

✔ Nordonia Hills School District  

✔ North Royalton School District

✔ Revere School District

✔ Twinsburg School District
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Name  ________________________________________________________________________
          Last                                                   First  

Home Phone (______)____________________Business Phone (______)__________________

Cell Phone (______)_____________________ Email Address __________________________

Address_______________________________ City___________________________________

State__________________ Zip____________ 

Date of Birth___________________________ ❐ Male    ❐ Female    ❐ Single    ❐ Married

Employed:   ❐ YES   ❐ NO   

Highest Education Level Completed:   ❐ High School or GED Equivalent   ❐ Associate

      ❐ Bachelor   ❐ Master   ❐ Doctorate

rEGIsTrATION Is EAsy! ENrOLL TODAy!

Register Online: Submit registration request online at www.cvccworks.com. VISA or MasterCard required.
Call-In: 440.746.8230 or Fax-In: 440.838.8944. Visa or MasterCard required.
Mail: CVCC Adult Education, 8001 Brecksville Rd., Brecksville, OH 44141-1296.
Walk-In: Mon. – Thurs. 8:00 a.m. – 8:00 p.m. • Fri. 8:00 a.m. – 3:00 p.m.
Payment Methods: Cash, Personal/Company Check, Money Order, VISA or MasterCard.
Make checks payable to Cuyahoga Valley CC/AE.
No Classes: July 4, 6, 7, 13, 14, 20, 21, 27, 28; August 4, 11, 25; September 1, 22; October 3, 13;  
November 3, 10, 22, 23, 24; December 15, 22, 24, 25, 29; January 1, 5, 19, 21; February 16, 18; March 9, 29, 30; 
April 6, 20; May 25, 27; June 1, 22

a y

Course Name ________________________________________________________________

Start Date_________________________________

District Resident Fee: $ ________________ Non-District Fee: $ __________________

District Senior Fee: $ ___________________ Book/Lab Fee: $ _____________________

Course Name ________________________________________________________________

Start Date_________________________________

District Resident Fee: $ ________________ Non-District Fee: $ __________________

District Senior Fee: $ ___________________  Book/Lab Fee: $ _____________________

Credit Cards ($15 minimum charge)

VISA or MasterCard #____________________________________________Exp. Date______________

Cardholder Signature ___________________________________________________________________
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Adult Education Staff
Director:
Liz Walton – 440.746.8228
lwalton@cvccworks.com

Program Coordinators:
EMT/Fire & Public Safety:
Linda Buck – 440.746.8125
lbuck@cvccworks.com

Health Careers:
Karen Schroedel – 440.746.8205
kschroedel@cvccworks.com

Business Training/Computer Technology/
Human Services/Personal Interest & 
Leisure:
Ken Hudiak – 440.746.8210
khudiak@cvccworks.com

Industrial Training & Customized Training:
Richard Haines – 440.746.8325
rhaines@cvccworks.com

Administrative Assistants:
Nancy Rebraca – 440.746.8270 (Day)
nrebraca@cvccworks.com
Linda Buck – 440.746.8125 (Day)
lbuck@cvccworks.com
Christine – 440.746.8319 (Evening)
Leigh Walton – 440.526.5200 (Evening)
clwalton@cvccworks.com

Financial Aid:
Martha Sluka – 440.746.8337
msluka@cvccworks.com

Nursing Supervisor:
Myrna George – 440.746.8301
mgeorge@cvccworks.com

Administrative Assistants:
Carol Gileot – 440.746.8206
cgileot@cvccworks.com
Etoyal Murkins – 440.746.8332
emurkins@cvccworks.com

Cuyahoga Valley
Career Center

2011 Board Of Education

Steve Shebeck, President
Twinsburg Local School District
Kathleen Mack
Brecksville/Broadview Heights 
City Schools 
Dr. Stephen Kenzig
Cuyahoga Heights Local Schools
Claudia Hower
Revere Local Schools 
Heidi Dolezal
North Royalton City Schools 
Dan Langshaw
North Royalton City Schools 
Chris Kitson
Garfield Heights City Schools 
Lynne Laski
Independence School District 
Betty Klingenberg
Nordonia Hills City Schools 

Administration
Dr. Celena Roebuck
Superintendent
Joy Clickenger
Treasurer
Paul Smith
Business Manager

Stay Current on News & Events at CVCC
Opt-in at http://www.cvccworks.com/optin.aspx

Friend us on Facebook

Follow us on Twitter
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